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CARL D. PERKINS 

CAREER AND TECHNICAL EDUCATION 

ACT OF 2006
(Public Law 109-270)

INSTRUCTIONS AND APPLICATION

FOR REDISTRIBUTION OF FUNDS 
FOR SUPPORT OF THE 

HIGH SCHOOLS THAT WORK FRAMEWORK

Grant Period

June 1, 2011 TO September 30, 2011
Application Due Date: May 27, 2011, 4:00 PM

HANNA SKANDERA
Secretary of Education

New Mexico Public Education Department

Career-Technical and Workforce Education Bureau

300 Don Gaspar

Santa Fe, New Mexico 87501

INSTRUCTIONS

This redistribution funding is for continued support of the 10 Key Practices of the High Schools That Work (HSTW) framework to assist your institution in meeting its EPSS goals and making continued progress toward higher levels of student engagement and achievement. All currently funded HSTW programs are to continue support for raising levels of student performance in light of a career-technical education theme.
1. Administrative Information – include information about your educational organization as requested. 

2.  Application Contact - include all requested contact information for your HSTW Director. 

3. 10 Key Practices of High Schools that Work - HSTW has identified a set of Key Practices that impact student achievement. The HSTW Key Practices provide direction and meaning to comprehensive school improvement and student learning:
4. Budget - The funds made available in this application may only be used to support activities aligned with one or more of the 10 key practices, and may include supplies and materials for such.  Please keep in mind, all BARS, Unliquidated Obligations, and Claims for Reimbursement  for secondary institutions shall be completed using the PED’s Operating Budget Management System, UCOA Fund Number 24182.  
5. Assurances

Grant Assurances delineated in the 2010-2011 Grant Application are to be in full effect under this application until September 30, 2011.


Career-Technical and Workforce Education Bureau Contact Information For HSTW
	Staff Member
	Title
	Phone
	E-mail

	Melissa W. Lomax, Ph.D.
	Bureau Chief
	827-1808
	melissa.lomax@state.nm.us

	Eric Spencer
	CTE Manager
	827-1817
	eric.spencer@state.nm.us

	Elizabeth Lucero 
	Education Administrator
	827-1811
	elizabeth.lucero1@state.nm.us 

	Cynthia Romero 
	Education Administrator
	827-3574
	cynthiaD.romero@state.nm.us  

	Christina Harper 
	Secretary
	827-1800
	christina_harper@state.nm.us

	Diane Trujillo
	Secretary
	827-1809
	diane.trujillo@state.nm.us 

	Caroline Jaramillo-Crone
	Secretary
	827-1812
	caroline.jaramillo-crone@state.nm.us 

	Brian Salter
	Information Technologist
	827-6535
	brian.salter@state.nm.us 

	Bureau FAX :
	
	827-1820
	

	
	
	
	


Timelines
	Date
	Procedures

	April 27, 2011
	Application for HSTW Redistribution Funds is released

	May 27, 2011
	Application and initial budget due to NM PED; Send completed application and budget to:

Melissa W. Lomax, Ph.D., Bureau Chief

NM PED – Career-Technical and Workforce Education Bureau

300 Don Gaspar

Santa Fe, NM  87501

By the close of business, 4:00 p.m.

	June 1, 2011
	Approval of initial budgets will occur in OBMS - 24182

	Upon Budget Approval
	HSTW redistribution activities begin

	July 1, 2011
	Re-establish HSTW redistribution un-used budget balance for use in the 2010-2011 fiscal year using same UCOA fund number 24182

	August 31, 2011
	Last day to submit a Budget Adjustment Request (BAR) for HSTW redistribution grant activities

	September 30, 2011
	Last day to encumber funds for the HSTW redistribution grant activities

	October 31, 2011
	Final claim for HSTW redistribution grant activities.  

	December 1, 2011
	Final payment of HSTW redistribution funds due to Institutions;
Program report due to NM PED; Confirmations (Status of Grants) e-mailed to sub-recipients

	December 15, 2011
	Confirmations (Status of Grants) due to NM PED


Sub-recipients will be required to close out their HSTW redistribution funds by October 31, 2011.

This allocation will be treated as a unique HSTW grant allocation.  It is important not to merge this allocation with any other HSTW or Perkins IV grant awards.  Therefore, use the UCOA Fund Number 24182 assigned for HSTW Redistribution. 

CARL D. PERKINS CAREER AND TECHNICAL EDUCATION ACT

APPLICATION FOR HIGH SCHOOLS THAT WORK REDISTRIBUTION FUNDS (Perkins IV – Year 3)

May 27 – September 30, 2011
1.    ADMINISTRATIVE INFORMATION:

	Date:
	


	Educational Entity:
	


	
	
	

	Name of Superintendent
	
	Signature of Superintendent

(*See Assurances in Item 6 of this application.)


	Name of educational site to be served through this application.
	


	
	
	

	Name of Applicant’s HSTW Project Director
	
	Signature of HSTW Project Director


2.
     APPLICATION CONTACT (HSTW Project Director):

	Name:
	

	Title:
	

	Address:
	

	City:
	
	St:
	NM
	Zip:
	

	Telephone:
	
	Fax:
	

	Email(s):
	


3.     10 Key Practices of High Schools that Work:
	a.
	HSTW provides a framework of goals, key practices and key conditions for accelerating learning and setting higher standards. It recommends actions that provide direction to schools as they work to improve academic and career-technical instruction at school and the work site. These recommendations align to comprehensive school reform and the NM EPSS.

HSTW has identified a set of Key Practices that impact student achievement. Following are the HSTW Key Practices that provide direction and meaning to comprehensive school improvement and student learning.  Additionally, a space is provided for you to present your proposed activities as it addresses one or more of the Key Practices. Professional development is an encouraged activity under this application therefore; item “c” below presents a space to provide such details.   


	
	Key Practice
	Proposed HSTW Activity To Be Implemented By Your School

	
	1. High expectations — Motivate more students to meet high expectations by integrating high expectations into classroom practices and giving students frequent feedback.


	

	
	2. Program of study — Require each student to complete an upgraded academic core and a concentration.


	

	
	3. Academic studies — Teach more students the essential concepts of the college-preparatory curriculum by encouraging them to apply academic content and skills to real—world problems and projects. 


	

	
	4. Career/technical studies — Provide more students access to intellectually challenging career/technical studies in high-demand fields that emphasize the higher-level mathematics, science, literacy and problem-solving skills needed in the workplace and in further education. 


	

	
	5. Work-based learning — Enable students and their parents to choose from programs that integrate challenging high school studies and work-based learning and are planned by educators, employers and students.


	

	
	6. Teachers working together — Provide teams of teachers from several disciplines the time and support to work together to help students succeed in challenging academic and career/technical studies. Integrate reading, writing and speaking as strategies for learning into all parts of the curriculum and integrate mathematics into science and career/technical classrooms. 


	

	
	7. Students actively engaged — Engage students in academic and career/technical classrooms in rigorous and challenging proficient-level assignments using research—based instructional strategies and technology. 


	

	
	8. Guidance — Involve students and their parents in a guidance and advisement system that develops positive relationships and ensures completion of an accelerated program of study with an academic or career/technical concentration. Provide each student with the same mentor throughout high school to assist with setting goals, selecting courses, reviewing the student's progress and suggesting appropriate interventions as necessary. 


	

	
	9. Extra help — Provide a structured system of extra help to assist students in completing accelerated programs of study with high-level academic and technical content. 


	

	
	10.Culture of continuous improvement — Use student assessment and program evaluation data to continuously improve school culture, organization, management, curriculum and instruction to advance student learning.


	

	
	
	

	b.
	Provide the name and title of the individual representing your institution for each professional development activity proposed. 

	
	Name of Individual
	Title (i.e. Business Teacher, counselor, etc.)  
	Professional Development Activity, Location, and Date(s)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	

	c.
	Budget allocation assigned to this activity is:
	$


4.  SUPPLIES AND MATERIALS 

	a.
	If supplies and materials are needed to implement and support the activities proposed in item 3 above, complete this section. 

	
	

	b.
	Supply/Material Item
	Rationale for Purchase (or Key Practice Supported) 
	Quantity
	Total Amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	c.
	TOTAL:
	


5.  BUDGET:

	Using the information given in items 3 & 4 “c”  above, provide budget for how these funds will be applied:


	Item
	Code
	Explanation
	Item Totals

	Salaries (Stipends)

	Professional 
	0.110
	
	$

	Other 
	0.150
	
	$

	Total Salaries
	$

	

	Benefits 

	Employee Benefits
	0.200
	
	$

	Total Benefits 
	$

	

	Purchased Services

	Purchased Services
	0.300
	
	$

	Total Purchased Services 
	$

	

	Supplies/Materials 

	Items under $500
	.400
	
	$

	
	$

	

	Travel

	Travel 
	0.800
	
	$

	Total Travel
	$

	

	Indirect Cost (Not to exceed 5%)

	Indirect Cost
	
	$

	Total Indirect Cost
	$

	

	

	
	TOTAL BUDGET
	$

	


Universal Chart of Accounts For Secondary Schools:

To ensure that the current year HSTW grant budget is not comingled with this redistribution allocation, please use the UCOA Fund Number 24182. 
6.  ASSURANCES:

a. For institutions currently receiving a Carl D. Perkins Basic Grant:
	The (name of eligible district/institution) makes application to the Public Education Department, Career-Technical and Workforce Education Bureau, for approval activities as shown herein for the redistribution period beginning June 1, 2011 and ending September 30, 2011.  The signature of the of Superintendent, President, or CEO in item 1 of this application is acknowledgement that the Grant Assurances delineated in the 2010-2011 Grant Application are to be in full effect under this application until September 30, 2011.  These assurances include:  1) Those agreed to in the institutions’ 2010-2011 letter of transmittal; 2) Certification Regarding Lobbying; Debarment; Suspension and Other Responsibility Matters; and Drug-Free Workplace Requirements; and 3) Assurances-Non-Construction Programs. 


b. For institutions NOT currently receiving a Carl D. Perkins Basic Grant:

	Please complete the attached assurances forms following this page. The assurances included: 1) Certification Regarding Lobbying; Debarment; Suspension and Other Responsibility Matters; and Drug-Free Workplace Requirements; and 2) Assurances-Non-Construction Programs. The assurances must be signed by the District Superintendent.  


Please contact the CTWEB office at 505-827-1801 or your grant monitor for assistance in completing or transmitting this application.  Two original copies of this application must be received in hard copy by the CTWEB by 4:00 pm May 27, 2011.  Late applications will not be considered. 

CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND OTHER 

RESPONSIBILITY MATTERS; AND DRUG-FREE WORKPLACE REQUIREMENTS

Applicants should refer to the regulations cited below to determine the certification to which they are required to attest.  Applicants should also review the instructions for certification included in the regulations before completing this form.  Signature of this form provides for compliance with certification requirements under 34 CFR Part 82, "New Restrictions on Lobbying," and 34 CFR Part 85, "Government-wide Debarment and Suspension (Nonprocurement) and Government-wide Requirements for Drug-Free Workplace (Grants)."  The certifications shall be treated as a material representation of fact upon which reliance will be placed when the Department of Education determines to award the covered transaction, grant, or cooperative agreement.


1.  LOBBYING
As required by Section 1352, Title 31 of the U.S. Code, and implemented at 34 CFR Part 82, for persons entering into a grant or cooperative agreement over $100,000, as defined at 34 CFR Part 82, Sections 82.105 and 82.110, the applicant certifies that:

(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the making of any Federal grant, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal grant or cooperative agreement;

(b) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal grant or cooperative agreement, the undersigned shall complete and submit Standard Form - LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions;

(c) The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers (including subgrants, contracts under grants and cooperative agreements, and subcontracts) and that all subrecipients shall certify and disclose accordingly.


2.  DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS
As required by Executive Order 12549, Debarment and Suspension, and implemented at 34 CFR Part 85, for prospective participants in primary covered transactions, as defined at 34 CFR Part 85, Sections 85.105 and 85.110--

A.  The applicant certifies that it and its principals:

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or agency; 

(b) Have not within a three-year period preceding this application been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under a public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State, or local) with commission of any of the offenses enumerated in paragraph (2)(b) of this certification; and

(d) Have not within a three-year period preceding this application had one or more public transaction (Federal, State, or local) terminated for cause or default; and 

B.  Where the applicant is unable to certify to any of the statements in this certification, he or she shall attach an 

explanation to this application.


3.  DRUG-FREE WORKPLACE

 (GRANTEES OTHER THAN INDIVIDUALS)
As required by the Drug-Free Workplace Act of 1988, and implemented at 34 CFR Part 85, Subpart F, for grantees, as defined at 34 CFR Part 85, Sections 85.605 and 85.610 - 

A.  The applicant certifies that it will or will continue to provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the grantee's workplace and specifying the actions that will be taken against employees for violation of such prohibition; 

(b) Establishing an on-going drug-free awareness program to inform employees about:

(1) The dangers of drug abuse in the workplace;

(2) The grantee's policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employee assistance programs; and

(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace;

(c) Making it a requirement that each employee to be engaged in the performance of the grant be given a copy of the statement required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant, the employee will: 

(1) Abide by the terms of the statement; and 

(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the workplace no later than five calendar days after such conviction;

(e) Notifying the agency, in writing, within 10 calendar days after receiving notice under subparagraph (d)(2) from an employee or otherwise receiving actual notice of such conviction.  Employers of convicted employees must provide notice, including position title, to: Director, Grants Policy and Oversight Staff, U.S. Department of Education, 400 Maryland Avenue, S.W. (Room 3652, GSA Regional Office Building No.3), Washington, DC 20202-4248.  Notice shall include the identification number(s) of each affected grant;

(f) Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (d)(2), with respect to any employee who is so convicted:

(1) Taking appropriate personnel action against such an employee, up to and including termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a Federal, State, or local health, law enforcement, or other appropriate agency;

(g) Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs  (a), (b), (c), (d), (e), and (f).

B. The grantee may insert in the space provided below the site(s) for the performance of work done in connection with the specific grant:

DRUG-FREE WORKPLACE 

(GRANTEES WHO ARE INDIVIDUALS)
As required by the Drug-Free Workplace Act of 1988, and implemented at 34 CFR Part 85, Subpart F, for grantees, as 

defined at 34 CFR Part 85, Sections 85.605 and 85.610-

A.  As a condition of the grant, I certify that I will not engage in the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance in conducting any activity with the grant; and 

B.  If convicted of a criminal drug offense resulting from a violation occurring during the conduct of any grant activity, I will report the conviction, in writing, within 10 calendar days of the conviction, to: Director, Grants Policy and Oversight Staff, Department of Education, 400 Maryland Avenue, S.W. (Room 3652, GSA Regional Office Building No. 3), Washington, DC 20202-4248.  Notice shall include the identification number(s) of each affected 

grant.

Place of Performance (Street address. city, county, state, zip code)



Check  [  ]  if there are workplaces on file that are not identified here.


As the duly authorized representative of the applicant, I hereby certify that the applicant will comply with the above certifications.

	NAME OF APPLICANT
PR/AWARD NUMBER AND /OR PROJECT NAME



	

	SIGNATURE
DATE


ED 80-0013
12/98

OMB Approval No. 0348-0040
ASSURANCES - NON-CONSTRUCTION PROGRAMS

Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0040), Washington, DC 20503

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.  SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

Note:
Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the awarding agency. Further, certain Federal awarding agencies may require applicants to certify to additional assurances. If such is the case, you will be notified.

As the duly authorized representative of the applicant I certify that the applicant:

1.
Has the legal authority to apply for Federal assistance, and the institutional, managerial and financial capability (including funds sufficient to pay the non-Federal share of project cost) to ensure proper planning, management, and completion of the project described in this application.

2.
Will give the awarding agency, the Comptroller General of the United States, and if appropriate, the State, through any authorized representative, access to and the right to examine all records, books, papers, or documents related to the award; and will establish a proper accounting system in accordance with generally accepted accounting standards or agency directives.

3.
Will establish safeguards to prohibit employees from using their positions for a purpose that constitutes or presents the appearance of personal or organizational conflict of interest, or personal gain.

4.
Will initiate and complete the work within the applicable time frame after receipt of approval of the awarding agency.

5.
Will comply with the Intergovernmental Personnel Act of 1970 (42 U.S.C. 4728-4763) relating to prescribed standards for merit systems for programs funded under one of the 19 statutes or regulations specified in Appendix A of OPM's Standards for a Merit System of Personnel Administration (5 C.F.R. 900, Subpart F).

6.
Will comply with all Federal statutes relating to nondiscrimination. These include but are not limited to: (a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination on the basis of race, color or national origin; (b) Title IX of the Education Amendments of 1972, as amended (20 U.S.C. 1681-1683, and 1685-1686), which prohibits discrimination on the basis of sex; (c) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. 794), which prohibits discrimination on the basis of handicaps; (d) the Age Discrimination Act of 1975, as amended (42 U.S.C.  6101-6107), which prohibits discrimination on the basis of age; (e) the Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, relating to nondiscrimination on the basis of drug abuse; (f) the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (P.L. 91-616), as amended, relating to nondiscrimination on the basis of alcohol abuse or alcoholism; (g)  523 and 527 of the Public Health Service Act of 1912 (42 U.S.C.  290 dd-3 and 290 ee 3), as amended, relating to confidentiality of alcohol and drug abuse patient records; (h) Title VIII of the Civil Rights Act of 1968 (42 U.S.C.  3601 et seq.), as amended, relating to nondiscrimination in the sale, rental or financing of housing; (i) any other nondiscrimination provisions in the specific statute(s) under which application for Federal assistance is being made; and (j) the requirements of any other nondiscrimination statute(s) which may apply to the application.

7.
Will comply, or has already complied, with the requirements of Titles II and III of the uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (P.L. 91-646) which provide for fair and equitable treatment of persons displaced or whose property is acquired as a result of Federal or federally assisted programs. These requirements apply to all interests in real property acquired for project purposes regardless of Federal participation in purchases.

8.
Will comply, as applicable, with the provisions of the Hatch Act (5 U.S.C. 1501-1508 and 7324-7328) which limit the political activities of employees whose principal employment activities are funded in whole or in part with Federal funds.

9.
Will comply, as applicable, with the provisions of the Davis-Bacon Act (40 U.S.C. 276a to 276a-7), the Copeland Act (40 U.S.C. 276c and 18 U.S.C. 874) and the Contract Work Hours and Safety Standards Act (40 U.S.C.  327-333), regarding labor standards for federally assisted construction subagreements.

10.
Will comply, if applicable, with flood insurance purchase requirements of Section 102(a) of the Flood Disaster Protection Act of 1973 (P.L. 93-234) which requires recipients in a special flood hazard area to participate in the program and to purchase flood insurance if the total cost of insurable construction and acquisition is  $10,000 or more.

11.
Will comply with environmental standards which may be prescribed pursuant to the following: (a) institution of environmental quality control measures under the National Environmental Policy Act of 1969 (P.L. 91-190) and Executive Order (EO) 11514; (b) notification of violating facilities pursuant to EO 11738; (c) protection of wetlands pursuant to EO 11990; (d) evaluation of flood hazards in floodplains in accordance with EO 11988; (e) assurance of project consistency with the approved State management program developed under the Coastal Zone Management Act of 1972 (16 U.S.C. 1451 et seq.); (f) conformity of  Federal actions to State (Clear Air) Implementation Plans  under Section 176(c) of the Clear Air Act of 1955, as  amended (42 U.S.C. 7401 et seq.); (g) protection of  underground sources of drinking water under the Safe  Drinking Water Act of 1974, as amended, (P.L. 93-523); and  (h) protection of endangered species under the Endangered  Species Act of 1973, as amended, (P.L. 93-205).

12
Will comply with the Wild and Scenic Rivers Act of 1968  (16 U.S.C. 1721 et seq.) related to protecting components or potential components of the national wild and scenic rivers system.

13.
Will assist the awarding agency in assuring compliance with Section 106 of the National Historic Preservation Act of 1966, as amended (16 U.S.C. 470), EO 11593 (identification and protection of historic properties), and the Archaeological and Historic Preservation Act of 1974 (16 U.S.C. 469a-1 et seq.).

14.
Will comply with P.L. 93-348 regarding the protection of human subjects involved in research, development, and related activities supported by this award of assistance. 

15.
Will comply with the Laboratory Animal Welfare Act of 1966 (P.L. 89-544, as amended, 7 U.S.C. 2131 et seq.) pertaining to the care, handling, and treatment of warm blooded animals held for research, teaching, or other activities supported by this award of assistance.

16.
Will comply with the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. 4801 et seq.) which prohibits the use of lead- based paint in construction or rehabilitation of residence structures.

17.
Will cause to be performed the required financial and compliance audits in accordance with the Single Audit Act Amendments of 1996 and OMB Circular No. A-133, Audits of States, Local Governments, and Non-Profit Organizations.
18. Will comply with all applicable requirements of all other Federal laws, executive orders, regulations and policies governing this program.

	Name of Superintendent :
	Signature of Superintendent:



	NAME OF APPLICANT ORGANIZATION


	DATE SUBMITTED





Standard Form 424B (Rev. 7-97) Back


