INSTRUCTIONS FOR PED APPROVAL

OF A LEASE PURCHASE ARRANGEMENT



Pursuant to the Public School Lease Purchase Act [22-26A-1 et seq. NMSA 1978] a school district or charter school shall forward a copy of their proposed lease purchase arrangement with a list of the proposed funding sources when contemplating entering into a lease purchase arrangement for a building or other real property.  A local school board or governing body of a charter school shall not enter into a lease purchase arrangement without final approval from the Public Education Department (PED).  The Charter Schools Division will be responsible for collecting all the appropriate documents listed below and retrieving all the appropriate approvals listed on the PED lease purchase agreement routing sheet for charter schools and the Capital Outlay Bureau will be responsible for collecting the same information for school districts. A letter will be sent out with the Secretary’s signature granting final approval after approval has been granted by all the appropriate Bureaus.  Please submit all the documentation required from the checklist to the appropriate bureau listed below:





      (Charter schools)                                              (Local School Boards)


      Charter Schools Division                               Capital Outlay Bureau


      Attn: Kelly Callahan 			        Attn: Antonio Ortiz


      Interim Director			                    300 Don Gaspar Avenue, Rm. 121


      Options for Parents/Charter Schools           Santa Fe, NM 87501                           


      300 Don Gaspar Avenue, Rm. 301 B           


      Santa Fe, NM 87501                                      








� FORMCHECKBOX ��  PSFA Approval: You must obtain PSFA approval before submitting to PED.  Submit plans to the Public School Facilities Authority (PSFA) stamped by a registered architect that demonstrate “E” occupancy and current adequacy standards if appropriate.  The PSFA must verify that the facility meets all requirements of State adopted codes and regulations, including those of the State Fire Marshal, Construction Industries Division, and the New Mexico Environment Department.    A memorandum from the PSFA verifying their approval will need to be submitted along with the proposed lease agreement.





� FORMCHECKBOX ��  Cover Letter: Brief cover letter requesting PED approval with contact information. 





� FORMCHECKBOX ��  School Board or Governing Body Minutes: Signed resolution shall be submitted indicating the school board or governing body has considered the lease purchase arrangement pursuant to 22-26A-6(B).  





� FORMCHECKBOX ��  Certification of Attorney:  A signed certification from an attorney for the charter school or the local school district must certify that the lease is legally sufficient and that the lease purchase arrangements are in accordance with the Public School Lease Purchase Act , 22-26A-1 NMSA et seq.





� FORMCHECKBOX ��  Lease Purchase Arrangement:  Copy of the proposed lease purchase arrangement which contains the following terms:  


There is no legal obligation for the school district or charter school to continue the lease from year to year or to purchase the real property; and


The agreement provides that the lease shall be terminated if sufficient money is not available to meet the current lease payments





� FORMCHECKBOX ��  Source of Funds:  List identifying sources of funds that will be used to make payments under the lease purchase arrangement.  (Ad valorem taxes, operational funds, lease payment reimbursements, etc.)





UNDER NO CIRCUMSTANCE SHOULD A LEASE PURCHASE BE EXECUTED BY A SCHOOL DISTRICT OR CHARTER SCHOOL PRIOR TO THE REVIEW AND APPROVAL BY PED.








