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_______________________________________CHARTER SCHOOL

PLANNING-YEAR CHECKLIST

Condition for Charter Schools Authorized by the Public Education Commission

Name of Primary Contact(s)____________________________________________________
E-Mail Address(es)___________________________________________________________
STATE OF NEW MEXICO

PUBLIC EDUCATION DEPARTMENT

CHARTER SCHOOLS DIVISION

The items on the Planning Year Checklist and the conditions of charter approval must be completed by JUNE 15, 2012 to receive recommendation for certification from the PEC. (Unless another date is identified)
Additional elements may be added to the Planning Year Checklist based on legislative, statute, regulation or Public Education Commission conditions.
STATE OF NEW MEXICO

PUBLIC EDUCATION DEPARTMENT

CHARTER SCHOOLS DIVISION

CHARTER SCHOOL PLANNING YEAR CHECKLIST

	INDICATORS
	DOCUMENTATION
	Date of Completion
	COMMENTS

	ITEMS DUE BY DECEMBER 31

	12-31.1  Governing Board established and operating according to By Laws and in accordance with the Open Meetings Act

(Section 22-8B-4 NMSA 1978

( Sections 10-15-1 to 10-15-4 NMSA 1978)

(6.80.4.9H NMAC)


	· List of Governing Board Members including positions held and contact information.


	
	

	
	· By Laws (including process for replacing members)


	
	

	
	· Evidence of Public Notice of Meetings


	 
	

	
	· Agendas


	 
	

	
	· Minutes


	 
	

	
	· Copy of Open Meetings Act available for reference
	 
	

	12-31.2  Basic Policies and Procedures have been developed and approved by Governing Body

34 CFR 74.42


	· Conflict of Interest Policy
	 
	

	12-31.3  Access to OBMS

(6.20.2.10 NMAC)


	· OBMS User Form on file to allow access to OBMS (BAR submissions, approvals, etc.)
	
	

	12-31.4  Internal Controls 

6.20.2.11 NMAC
	· Internal Control Procedures
	
	

	12-31.5  School is established as a formal public school entity in the state of New Mexico with all necessary tax identification numbers, bank accounts, etc.

(6.20.2.18 NMAC)
	· Bank Records

· Tax ID numbers

· W-9 Substitute Form 

(submitted to DFA through PED)


	
	

	12-31.6  Financial standards include:

Plans for Independent Audit by PED auditor and regular financial reports to governing body.

(6.20.2.13 NMAC)


	
	
	

	12-31.7  Establish and implement written procurement procedures consistent with state and federal law and regulations.

(6.20.2.17 NMAC) 34 CFR 74.44


	
	
	mmmm

	12-31.8  Employee benefits and Risk Insurance coverage through the New Mexico Public Schools Insurance Authority (NMPSIA).

(22-8B-9 NMSA 1978)

	· Employee Benefits coverage (may include basic life and accidental death & dismemberment, voluntary life, long term disability, two medical plans, a dental plan with basic and comprehensive coverage, and a vision plan)
· Risk Coverage Policy (may include property insurance, liability insurance, workers' compensation, student catastrophic insurance, student accident insurance, boiler & machinery insurance, and underground storage tanks coverage)


	
	PP

	12-31.9  Status report on acquisition of facilities that meet E-Occupancy (22-8B-4.2 [C]  NMSA)
	· Condition Rating Status


	
	

	SUMMARY REPORT - ITEMS DUE BY DECEMBER 31

	

	INDICATORS
	DOCUMENTATION
	Date of Completion

	COMMENTS

	ITEMS DUE BY MARCH 30, 2012

	3-31.1  Letter requesting Membership Projections (22-8-12.1 NMSA)
	· Membership Projections by grade level on file
	
	

	3-31.2  Budget Preparation 

(6.20.2.9 NMAC)

3-31.2.1  Budget Plan 

The budget plan should be done using the most current Uniform Chart of Accounts (UCOA)

(6.20.2.13C NMAC)

	· Plan on file


	
	

	3-31.3  Enrollment 

(22-8B-4.1 NMSA 1978)


	· Lottery and waitlist process

· Admission Policy and forms including application for admission
	
	

	3-31.4  Advertisement/Recruiting Students

(6.80.4.12D.2  NMAC)
	· Documentation of recruitment strategies


	
	

	3-31.5  First Year Operating Budget in place

(22-8-11 NMSA 1978)


	· Signed Approval of Charter School Operating Budget (form 901BCS-10) on file


	
	

	3-31.6  An electronic system for management of student data has been implemented and is compatible with STARS

(22-10A-19.2 NMSA)
	· Name of Software
· Software is compatible with STARS


	
	

	3-31.7  Status report on acquisition of facilities that meet E-Occupancy (22-8B-4.2 [C]  NMSA)

	· Condition Rating Status


	
	

	SUMMARY REPORT - ITEMS DUE BY MARCH 30, 2012

	

	INDICATORS
	DOCUMENTATION
	Date of Completion

	COMMENTS

	ITEMS DUE BY JUNE 15, 2012

	6-15.1  Curriculum framework is articulated in writing and matches school mission and goals.  (Framework aligned to NM Content Standards, Benchmarks and Performance Standards by end of first year.)
(Standards for Excellence, 6.29 NMAC)
	· Copy of NM Content Standards, Benchmarks and Performance Standards available for reference.

· Written curriculum or plan, including timeline, for curriculum development in the following areas as defined by NM Standards for Excellence:

· Reading/Language Arts

· Math

· Science

· Social Studies

· Physical Education

· Health Education

· Arts

· Career Readiness

· Modern, Classical, and Native Languages

· English Language Development for ELL students

· Language Arts for the language other than English
	
	

	6-15.2  Maintain records in accordance with (FERPA), establish policies providing for inspection of education records by students and parents, provide a secured location for student files. 

(6.29.1.9E  NMAC)


	· Visible Evidence


	
	

	6-15.3  Transportation (if applicable)

(6.80.4.9L NMAC)


	· Plan and/or contracts 


	
	

	6-15.4  Director/Principal/Administrator in place and holds administrative license

(22-10A-3 NMSA)
	· Copy of license(s)

· Signed contract with position description


	
	

	6-15.5  Compliance with nepotism rule

(22-8B-10 NMSA 1978)


	· Evidence that employment of head administrator and licensed school employees in compliance with nepotism rule as defined in 22-8B-10.


	
	

	6-15.6  Governing body completes required 5 hours of Governance Board Training (22-18B-5.1 NMSA)

	· Documentation of Completion


	
	

	6-15.7  Status report on acquisition of facilities that meet E-Occupancy (22-8B-4.2 [C]  NMSA)

	· Condition Rating Status


	
	

	6-15.8  Basic Policies and Procedures have been developed and approved by Governing Body
	
	
	

	6-15.8.1  6.10.3 NMAC
	· Complaint Procedures  


	
	

	6-15.8.2  6.10.8 NMAC


	· Compulsory School Attendance Policy
	
	

	6-15.8.3  6.12.2 NMAC

	· Health Services 


	
	

	6-15.8.4  6.12.4 NMAC

	· Tobacco Free Policy 


	
	

	6-15.8.5  6.12.6 NMAC

	· Wellness Policy


	
	

	6-15.8.6  6.12.7 NMAC

	· Bullying Prevention Policy
	
	

	6-15.8.7  6.30.7.8 NMAC

	· Dual Credit Policy
	
	

	6-15.8.8  6.30.8 NMAC

	· Distance Learning Policy


	
	

	6-15.8.9  6.30.10 NMAC

	· Grade Change Policy
	
	

	6-15.9  Special Education

(IDEA 2004; Sections 22-13-5 through 22-13-8 NMSA 1978) (6.31.2.9B NMAC)


	· Copy of Special Education Plan


	
	

	
	· Copy of IDEA regulations


	
	

	
	· Special Education Staffing Plan/Contracts


	
	

	6-15.10  Short Cycle Assessments identified and budgeted

(6.80.4.9E NMAC)
	· Reading/Language Arts

· Mathematics
	
	

	6-15.11  Plan/Schedule for administration of  Short Cycle Assessment(s) and NMSBA

(6.29.1.9L)
	· Assessment Plan/Schedule
	
	

	6-15.12  Mentorship program for new teachers

(6.60.10 NMAC)
	
	
	

	6-15.13  Status report on acquisition of facilities that meet E-Occupancy (22-8B-4.2 [C]  NMSA)

	· Condition Rating Status


	
	

	SUMMARY REPORT - ITEMS DUE BY JUNE 15, 2012

	

	INDIVIDUAL SCHOOL CONDITIONS TO BE MET PRIOR TO CERTIFICATION-JUNE 15, 2012

	
	· Condition Met

	
	

	
	· Condition Met

	
	

	
	· Condition Met

	
	

	
	· Condition Met

	
	

	
	· Condition Met

	
	

	SUMMARY REPORT - CONDITIONS
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