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	SCORING
Mark only one ( X ) in each row under the appropriate column.
KEY:

0  =  Not evident

	5  =  Material provides an introduction to the content to be covered for the standard at the recall and   basic level.

10 = Material builds on prior knowledge/skills to the content to be covered for the standard at the application level.
15 = Material builds on prior knowledge/skills and integrates content covered in more than one subject  area to meet the standard at the analysis level.
20 = Material builds on prior knowledge/skills to the content to be covered in a real-world situation to meet the standard at the synthesis and evaluation levels.




        I.     COMMUNICATIONS:

	
	Standard
	0
	5
	10
	15
	20

	A.  
	Locate, organize and reference written information from various sources to communicate with co-workers and clients/participants.
	
	
	
	
	

	B.  
	Use correct grammar, punctuation and terminology to write and edit documents.
	
	
	
	
	

	C.  
	Develop and deliver formal and informal presentations using appropriate media to engage and inform audiences.
	
	
	
	
	

	D.  
	Develop and interpret tables, charts, and figures to support written and oral communications.
	
	
	
	
	


II.     PROBLEM SOLVING and CRITICAL THINKING:
	
	Standard
	0
	5
	10
	15
	20

	A. 
	References provided that reflect an integration of academic & career technical education. (No Citation)
	no
	
	
	
	yes

	B. 
	Apply decision-making and problem-solving techniques to develop solutions.
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III.       INFORMATION TECHNOLOGY:
	
	Standard
	0
	5
	10
	15
	20

	A.. 
	Use Electronic Mail applications.
	no
	
	
	
	yes

	B. 
	Use Internet Applications.
	no
	
	
	
	yes

	C.  
	Use Writing/Publishing applications.
	no
	
	
	
	yes

	D.  
	Use Presentation applications.
	no
	
	
	
	yes

	E.  
	Use Spreadsheet applications.
	no
	
	
	
	yes

	F.  
	Use Database applications.
	no
	
	
	
	yes

	G. 
	Use Collaborative/Groupware applications.
	no
	
	
	
	yes

	H.  
	Use Computer Operations applications.
	no
	
	
	
	yes


IV.         SYSTEMS:
	
	Standard
	0
	5
	10
	15
	20

	A. 
	Examine the organizational structures within this system for diversity and functions.
	
	
	
	
	

	B.  
	Analyze the economic base and how this impacts business practices and society.
	
	
	
	
	

	C. 
	Explore evidence of interdependence of comprehensive aspects system.
	
	
	
	
	

	D. 
	Analyze influences in the structures of organizations.
	
	
	
	
	


V.               SAFETY, HEALTH and ENVIRONMENT:
	
	Standard
	0
	5
	10
	15
	20

	A. 
	Analyze the responsibility for developing and maintaining a safe and healthy work environment. 
	
	
	
	
	

	B. 
	Analyze safety related problems that may result from working in the current environment. 
	
	
	
	
	

	C.
	Identify safety procedures in operating equipment related to this field. 
	no
	
	
	
	yes

	D.  
	Identify aspects of physical demands required in this work setting. 
	no
	
	
	
	yes

	E.  
	Demonstrate personal safety while on work-related assignments.
	no
	
	
	
	yes
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VI.            LEADERSHIP and TEAMWORK:
	
	Standard
	0
	5
	10
	15
	20

	A. 
	Demonstrate and apply teamwork knowledge and skills to group situations to achieve collective goals.
	no
	
	
	
	yes

	B.  
	Provide examples of leadership, management, administration, collaboration. (No Citation)
	
	
	
	
	

	C. 
	Explain written organizational policies, rules and procedures to help employees perform their jobs. (See publisher’s Employability & Career )
	
	
	
	
	


VII.              ETHICS and LEGAL RESPONSIBILITIES:

	
	Standard
	0
	5
	10
	15
	20

	A.  
	Include references of professional ethics. (No Citation)
	no
	
	
	
	yes

	B. 
	Apply knowledge of laws affecting this system.
	
	
	
	
	


VIII.            EMPLOYABILITY and CAREER DEVELOPMENT:

	
	Standard
	0
	5
	10
	15
	20

	A. 
	Identify and demonstrate positive work behaviors and personal qualities.
	
	
	
	
	

	B. 
	Identify and explore career opportunities in one or more career pathways.
	
	
	
	
	

	C. 
	Develop a personal career plan to meet career goals and objectives.
	
	
	
	
	

	D. 
	Demonstrate ability to seek and apply for employment.
	
	
	
	
	

	E. 
	Demonstrate ability to evaluate and compare employment opportunities and accept employment.
	
	
	
	
	


IX.                    TECHNICAL SKILLS:

	
	Standard
	0
	5
	10
	15
	20

	A. 
	Demonstrate the use of technical knowledge and skills that relate to this occupational area. 
	
	
	
	
	

	B. 
	Provides information related to acquisition of industry credentials.

(No Citation)
	no
	
	
	
	yes
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	Total

Score


	Percentage


         (Total Score x 100) divided by 700 =  






Percentage scale:


630 to 700 = 90% to100%


595 to 629 = 85%
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