IMB: Depository Application
IMB: Depository Application (Electronic)
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APPLICATION
FOR AUTHORIZATION AS A NEW MEXICO INSTRUCTIONAL MATERIAL DEPOSITORY
Instructions:  Download and complete this application.  Return completed application to address on last page. 
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CONTACT INFORMATION
Name of organization:      
Contact name:       


Contact E-mail:       

Contact phone:      
Contact address:      




City/State/ZIP:      


Date submitted:     
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GENERAL INFORMATION

Physical location(s) of proposed facility/facilities:      
Proposed hours of operation for customer pick-up:      
Proposed hours of operation for telephone customer service:      
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OPERATIONAL DETAILS

Please describe how the proposed facility/facilities will meet each of the following requirements:
I.  Reference: A. It is the responsibility of depositories to distribute instructional materials to schools and districts in a timely and accurate fashion and to ensure that:

(1) For requisitions received by the in-state distribution point before March 31, of each year, delivery

to schools shall be made by July 1;

(2) For supplemental requisitions received by the in-state distribution point after March 31, of each

year, delivery to schools shall be made by the later of the following dates: (a) sixty (60) days after receipt or by August 1. The in-state distribution point may reject any incomplete or incorrect requisition.


Response:      
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II. Reference: B. The depositories will provide training to all entities receiving monies for instructional materials on the online process for ordering instructional materials. 6.75.2 NMAC 5


Response:      
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III. Reference: (1) financial viability adequate to ensure performance of all obligations under a contract between the publisher and the depository for the purpose of distributing instructional material to schools and school districts within New Mexico;


Response:      
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IV. Reference: (2) warehouse facilities, including location, equipment, and staffing patterns, adequate to ensure performance of all obligations under a contract between the publisher and the depository for the purpose of distributing instructional material to schools and school districts within New Mexico;


Response:      
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V. Reference: (3) compatible computer capacity to receive and process instructional material orders and to communicate in the automated format as established by the department; and


Response:      
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VI. Reference: (4) sufficient inventory of instructional material to fill requisitions in accordance with the timelines set forth in this regulation.


Response:      
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VII. Reference:  (1) require that the publisher agrees to keep sufficient stock at a designated in-state distribution point to assure delivery in accordance with the timelines set forth in this regulation; and

(2) require that the publisher will be assessed a non-performance penalty of $100 per day for each

day delivery is delayed, up to a maximum of $10,000 per order.


Response:      
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VIII. Reference:  H. The publisher shall reduce the price of instructional material under contract in New Mexico when prices are reduced elsewhere in the United States so that no such item or items shall at any time be sold in New Mexico at a higher wholesale price than received for items elsewhere in the United States, like conditions prevailing.


Response:      
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IX.  Reference:  I. The publisher shall ensure the use of the international standard book number (ISBN) system where applicable.


Response:      
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IMB Contact information
NM Public Education Department

Instructional Material Bureau

300 Don Gaspar, Room G-12

Santa Fe, NM 87501

	Sally A. Wilkinson, 
Bureau Chief/ Director

Phone:
(505) 827-6415

sally.wilkinson@state.nm.us
	Cesaria Tapia

Administrative Assistant

Phone:
(505) 827-6415

cesaria.tapia1@state.nm.us

	Larry Bemesderfer

Education Administrator


Phone:
(505) 827-3869


larryp.bemesderfer@state.nm.us



Email or mail completed application to Sally A. Wilkinson, Director, Instructional Material Bureau.
10/3/2008 (lb)
- 1 -

10/03/2008 (lb)
- 1 -


