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New Mexico Public Education Department

FORM G:  Publisher Citation Presentation

Available online at: http://www.ped.state.nm.us/InstructionalMaterial/index.html
SCIENCE, HEALTH EDUCATION, PHYSICAL EDUCATION
 Grades K-12
Presentations are provided by the publishers in an effort to train the Reviewers about the publisher’s notations, acronyms, abbreviations, headings and features that are used to indicate where evidence of the benchmark/ indicator can be located within the textbook.
All publishers bidding core/basal materials (not supplementary) for the 2011 Instructional Material Summer Review Institute  are strongly encouraged to present at the upcoming Institute to the Reviewers of Record.  In fairness to all presentations, a formal format will be provided to those publishers wishing to present. The format and guidelines will be distributed upon receipt of reservation, deadline April 01, 2011.  Presentations may also be observed by district/school personnel, community and other participating publishers.

The publisher’s presentation is specifically organized for the purpose of providing professional development training for the reviewer and participants.  This is an opportunity for the publisher to present citation examples of Section I. and Section II. used on Form F.  This is not a sales promotion, and therefore, it is recommended that the presentation be facilitated by educators in the field.
To ensure that each publisher wishing to participate in this event is scheduled please download, complete, and return this form via email to Cesaria Tapia at cesaria.tapia1@state.nm.us. Confirmation will be addressed to the contact person indicated on this form.
Please note:  Publishers representing multiple areas will not have multiple presentations assigned over the course of the day, Monday, June 6, 2011 (and possibly Tuesday).  

The “Presentation Schedule” of date & time(s) will b emailed to the

TEAM LEAD PRESENTER indicated on Form G on or before April 01, 2011.

Guidelines for Publishers' Citation Presentations 
1. Publishers and Presenters will wear PED name tags for identification. 

2. This activity is provided as professional development training for the Review Teams. 

3. Each publisher is allowed fifteen minutes. There is a five minute transition time between presentations. In the interests of fairness, time limits and format requirements will be enforced.

4. Please plan accordingly using the presentation template for your outline and time reference. 

5. Each presentation must follow the Publisher’s Citation Presentation Template presented on the following page of this document.

6. This is NOT a sales presentation and therefore there will no questions allowed of the publishers as to what is provided for “free”, pricing information, promotionals, pilot programs, professional development provided, etc. 
7. You may NOT hand out information in prepared leaflets and brochures. 
8. Do not prepare binders, notebooks, handouts or folders for the Reviewers in attendance.  
9. Presentation will not have sales promotions, no sales descriptions, no pricing, no “free with…”, and no professional development descriptors for the audience.  This information can be displayed at your Caravan this year but not in the Publisher’s Citation presentation.
10. During your presentation or at any time in the Publisher's Presentation Room, including the exit and entrance, do not provide the audience/reviewers with free gifts, brochures, candy or complimentary items.  
11. Please use a PowerPoint presentation and bring the copy on a flash drive.  You will be responsible to down load your presentation during the five (5) minute break.  If you choose to bring your own laptop instead of the flash drive you may hook it up to the infocus projector, however we are not responsible for the cables or for any equipment you may need.
General Powerpoint Presentation guidelines for the publisher:
a. Prepare a 5-8 cell powerpoint
b. Introduce your citation format

c. Be specific with examples. When necessary because of a various page formats, the publisher should explain additional location information regarding acronyms, abbreviations, “heading” or “feature”, such as:

FQ = Focus Questions

CT = Chapter Test

GP = Guiding Practice

SA = Section Assessment

DI = Differentiated Instruction

SB = Side Bar insert

Example:  [123-5] would refer the reviewer to Page 123, paragraph 5 to find the evidence of the indicator.
Example:  [123-FQ-4] would refer the reviewer to Page 123, “Focus Questions”, # 4, to find the evidence of the indicator.
Each presentation must follow the following format in this order:

1. Brief overview of course offerings, including grade level and media used (textbook, digital, online, etc).
2. Evidence of alignment to NM standards.  Provide a specific content standard (your choice) with your 3 citations as an example of how your company communicated the alignment evidence (abbreviations, acronyms, etc.)

3. If you have remaining time you may open the floor for questions regarding the information presented.

FORM G:  Publisher Citation Presentation

Available online at: http://www.ped.state.nm.us/InstructionalMaterial/index.html
SCIENCE, HEALTH EDUCATION& PHYSICAL EDUCATION
 Grades K-12
Publisher ______________________________________________________
Publisher IMPRINT_____________________________________________
Agent _________________________________________________________
      
Contact Information: ____________________________________________
Directions:  Please complete the information below regarding the presenters for Monday, June 6, Publisher Citation Presentations. Use as many of the profiles as needed or add more if necessary.
* TEAM LEAD PRESENTER Name & Title – (Only publishers bidding core/basal may present)

(1.) _____________________________________________________________________

Presenter e-mail __________________________________________________________ 

Presenter Telephone ______________________________________________________

                                                     
Presenter Name & Title – (Only publishers bidding core/basal may present)

(2.) _____________________________________________________________________

Presenter e-mail __________________________________________________________ 

Presenter Telephone ______________________________________________________
Presenter Name & Title – (Only publishers bidding core/basal may present)

 (3.)_____________________________________________________________________

Presenter e-mail __________________________________________________________ 

Presenter Telephone ______________________________________________________
Presenter Name & Title – (Only publishers bidding core/basal may present)

(4.) _____________________________________________________________________

Presenter e-mail __________________________________________________________ 

   Presenter Telephone ______________________________________________________
To review the Presentation Schedule, after April 1, 2011, please go to the Instructional Material web site: www.ped.state.nm.us/InstructionalMaterial/index.html.
