ATTACHMENT 4
New Mexico Public Education Department

Instructional  Material Fund
Waiver rEQUEST

Instructions:  Please complete this form electronically and submit it via e-mail to Lori Bachman at lori.bachman@state.nm.us  from the Superintendent’s or designee’s e-mail. Note: the boxes automatically expand as you add text.

	Superintendent:
	

	District/School (if applicable):
	

	Mailing Address:
	
	ST:
	NM
	Zip:
	

	Phone:
	
	Fax:
	
	Email:
	

	LEA Instructional Material Contact:
	
	Title:
	

	Mailing Address:
	
	ST:
	NM
	Zip:
	

	Phone:
	
	Fax:
	
	Email:
	


	Date of Submission:
	

	
	


IF USING MULTIPLE WAIVERS, PLEASE USE A SEPARATE REQUEST FOR EACH.

APPLICABLE STATUTE AND/OR STATE RULE:

	22-15-9. Distribution of Funds for Instructional Materials 

A.     On or before April 1 of each year, the department shall allocate to each school district, state institution or private school not less than ninety percent of its estimated entitlement as determined from the estimated forty-day membership for the next school year.  A school district's, state institution's or private school's entitlement is that portion of the total amount of the annual appropriation less a deduction for a reasonable reserve for emergency expenses that its forty-day membership bears to the forty-day membership of the entire state.  For the purpose of this allocation, additional pupils shall be counted as six pupils.  The allocation for adult basic education shall be based on a full-time equivalency obtained by multiplying the total previous year's enrollment by .25.

B.     On or before January 15 of each year, the department shall recompute each entitlement using the forty-day membership for that year, except for adult basic education, and shall allocate the balance of the annual appropriation adjusting for any over- or under-estimation made in the first allocation.

 C.     An amount not to exceed fifty percent of the allocations attributed to each school district, state institution or adult basic education center may be used for instructional material not included on the multiple list provided for in Section 22-15-8 NMSA 1978.  The local superintendent may apply to the department for a waiver of the use of funds allocated for the purchase of instructional material either included or not included on the multiple list. If the waiver is granted, the school district shall not be required to submit a budget adjustment request to the department.  Adult basic education centers may expend up to one hundred percent of their instructional material funds for items that are not on the multiple list. 

D.      Requires local school boards or local governing boards to provide textbooks to each student for each class that conforms to curriculum requirements and to also allow students to take those textbooks home. School districts will have to adopt a policy to allow students to have textbooks and to be able to take them home when necessary. 
H.      Allows districts/schools to expend up to 25% of the discretionary allocation (object code 56111) for materials not approved on the multiple list for the purchase of “Other Classroom Materials”.


This box auto-expands.

Please complete all of the requested information:

	1) Number of students to be effected by this request:                                  
	

	2) Subject/course areas to be purchased through this request:
	

	3) Address Adequate Yearly Progress (AYP) information(please include answers to the following questions): 

a. Is the school currently achieving AYP? 

b. If the school is not making AYP, what challenges that relate to instructional materials are the school facing? 

c. How will the transfer of funds assist in meeting those challenges?
	


This box auto-expands.

4) Provide a budget justification and describe materials to be purchased with the dollar amount of funds to be moved from the Core/Basal expenditure code 56107.
	


This box auto-expands.

5) Describe the appropriateness of these materials for your students. Provide a rationale with quantitative and qualitative data that supports your request.
	


This box auto-expands.

6) Provide procedures of how NM Standards and Benchmarks will be addressed and evaluated if the waiver is approved.
	


This box auto-expands.

	FOR PED INTERNAL USE ONLY:                                     PED PS #                                                                           

	Reviewed by: 
	Date: 

	Rationale for approval: 


	Date:

	Concur with staff recommendations for approval:

Veronica C. Garcia, Ed.D.

Secretary of Education
	Date:



	Rationale for non-approval:


	Date:

	Concur with staff recommendations for non-approval:

Veronica C. Garcia, Ed.D.

Secretary of Education
	Date:                                                                                                                                                                     

	Returned to Superintendent by:


	Date:


