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New Mexico Public Education Department

Instructional Material Bureau

2010-2011 Annual Instructional Material Budget Report
Important: Complete this report electronically and submit as an email attachment.  See instructions below.
1. Download the form.

2. Either save it under a new name or rename it after you’ve saved it.

3. PLEASE – BE SURE THE NEW NAME INCLUDES YOUR SCHOOL NAME.
4. Complete the report on your computer.
5. Email the report as an attachment to:  larryp.bemesderfer@state.nm.us. 
6. In the “Subject” line of the email put: “(Your School Name) IM Report”
This is an electronic form.  Download and save before filling it out.
[image: image2.png]
Instructions for use:

Enter all requested information.  Save completed form and attach to an email addressed to:
larryp.bemesderfer@state.nm.us with the subject “(your school name) IM Report”
School:
     

Date:      
Check here if BIE or BIE Grant School:  FORMCHECKBOX 
   
Budget Director Contact Information
Name/Title:      
Street Address:
         City/State/Zip:      
Email:      
Phone:
     

Fax:      
Superintendent Contact Information
Name/Title:      


Street Address:
     
   City/State/Zip:      
Email:      
Phone:      

Fax:      
This report is due August 1st at the Instructional Material Bureau.  

This form is available online at http://www.ped.state.nm.us/InstructionalMaterial



School:      
	ITEM
	ADOPTED

56107
	SUPPLEMENTAL

56111 and 56108
	Online subscriptions
(NM IDEAL)

56109
	Online subscriptions
(Other)

56109
	Purchased

Inst Mat’l

Software

56113
	TOTAL

	2010-11 Allocation


	
	
	
	
	
	

	Carryover from 2009-10


	
	
	
	
	
	

	Recoveries from lost, damaged or destroyed books
	
	
	
	
	
	

	Interest earned on IM funds


	
	
	
	
	
	

	Outstanding Encumbrances


	
	
	
	
	
	

	Expenditures


	
	
	
	
	
	

	Ending Cash Balance 6/30/11


	
	
	
	
	
	


Other Funds Used **
	Funding Source
	Amount

	     
	

	     
	

	     
	

	     
	



Additional Information required

1. Average cost per student: 
2. Expenditures for SUPPLEMENTAL 56108 items: 

3. Depository used:      




          
           Poor





    Excellent

4. How would you rate this depository?  

 FORMCHECKBOX 

    FORMCHECKBOX 

        FORMCHECKBOX 

            FORMCHECKBOX 
             FORMCHECKBOX 

        FORMCHECKBOX 






 
 1             2              3             4              5             6
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2010 - 2011 Annual Instructional Material Budget Report


Non-public and Governmentally Controlled/BIE Schools





Why do we require this report?


 “Annually, at a time specified by the department, each local school board of a school district and each governing authority of a state institution, or private school acquiring instructional material pursuant to the Instructional Material Law [22-15-1 NMSA 1978] shall file a report with the department that includes an itemized list of instructional material purchased by the eligible entity, by vendor; the total cost of the instructional material; the average per-student cost; and the year-end cash balance.”  (22-15-12 NMSA 1978)











Instructions


Complete all items.  All entries must be typed.  Do not submit a handwritten report.


Send the completed report as an attachment to larryp.bemesderfer@state.nm.us. 


The subject line of the email should be: “(School name) IM Report” 








2010-11 Annual Instructional Material Budget Report


Non Public/Governmentally Controlled/BIE Schools  Page 2





If you have any questions about completing or submitting this report, contact:


Cia Tapia: phone (505) 827-6415	           email �HYPERLINK "mailto:cesaria.tapia1@state.nm.us"�cesaria.tapia1@state.nm.us�


Larry Bemesderfer: phone (505) 827-3869         email �HYPERLINK "mailto:larryp.bemesderfer@state.nm.us"�larryp.bemesderfer@state.nm.us� 








**This information is being requested for the sole purpose of advocating for increased instructional material funding











