
FORM B

• r;orICE OF POSSIBLE roUBLE PRCMJrION

Student's NaIre IDIf Date

I have been the possibility exists that my child

Be double prcm:>ted to grade for

the school year. --- _

.Action Plan is attacrJ.e:i (Cc,u.n~cli.rJ.g cOITIfX'nent will :be~ of Action Plan) •

Parent/Guardian Si9-.r~z:c.c.re

•Scheal Inst:ruccor

Princip:U , 5 Sigr.a"C~c

Counselor Signatur~

Original Student's Fila

•

Date

Date

Date

Date

l-copy to parent l-copy to Principal



STUDENT IDn FORMe

~ RECORD OF RETENTION CONFERENCE (FINAL ACTION)

Student Name School

Grarle Teacher Name

will allow my child to b~ retained in erad~

to be retained in grade

refuse to allow my child

I understand that the promotion is

~

against the specific advice and recomm~ndation of the certified school

instructor and the school principal.

Reasons for Retention: _

~

Par~nt/G\lardian Signat.ure

Schoo 1 Instructor

Principal

COMMENTS:

Original to Student's File

Date

Date

Date

1 Copy to Parent 1 Copy to Principal



• See Policy #650

PROCEDG.K8S GOVERNING EDUCA'rION OF STUDENTS WHO
HAVE. OR ARE CARRIERS OF CCJMMUNICABLE DISEASES

The follOVling are tr.l.e prccedures regarding the education of students who
have or are carriers of carma.micable diseases.

A. Acute Cornrr.ur.icable Diseases (those which have a definable onset and end
of the in£ectiOllS pericd.) :

•

•

1. Vaccine-Preventable Diseases:

a. Measles (Rubeola)

b. Genn.a.n Measles (R1.:lbella)

c. Wh(X)ping Cough (Pertussis)

d. Murrps

e. Diphtheria

f. Haenophilus influenzae

g. Polio

2. other Carr~~licable Diseases:

a. Chickenpox (Varicella)

b. Diarrhea aGe to Shigella or
CampylolJacter

c. Diarrhaa due to Saln~nella

typhi ('I'yphoid Fever)

d. Acute Hepati-cis A

e. Fifth Disea3~ (E~Jh~a

InfectioSUlIl )

Child May Not Return to School:

until 4 days after rash begins

until 7 days after rash begins

until patient has been on
appropriate antibiotics for at
least 5 days.

until 9 days after glands swell

until therapy is carplete and stu­
dent has had two negative cultures
for diphtheria

until on appropriate antibiotics
for 24 hours

until cleared by Departrrent of
Health

until lesions are crusted; at
least 5 days

until diarrhea and fever are
absent

until 3 consecutive negative
cultures

until 7 days after jaundice begins

contagious pericrl cccurs :before
the rash; child is no longer
contagious when rash appears •



f. Acute Con-ju..r:ctivitis

g. 'Ii.1b3rcLllosis (active)

B. Chromc CG.&.tJrurucabi.e Diseases

until on appropriate antibiotic
drops for 4 days or drainage fran
eyes/redness resolves

until Health Dept. or Infectious
Disease Specialist detennines it
is safe.

1. Hurnan .L'1]}[illlooeficiency virus no exclusion
(HIV) infection (ir1cluding AIDS)

2. Hepatitis B carrier (only no exclusion
carriers are or concern)

N.B.: Inforrration was obtained fram the District Health Officer, Dis­
tricl: I, Public Health Division, Nevi Mexico Depart:m:mt of Health.

1. Parents or guardians of students attending or enrolling in the schools
of the District ha.ve an obligation to disclose, to the appropriate
administrator I the fact that the child is a carrier of or is infected
with either a chromc or an acute canmmicable disease, as soon as the
parent or guardian :becomes aware of the condition.

•
2. For acute CQIiIIlliJicable diseases, parents or guardians shall absent

their ch.ildren from scnool during the contagious period•

a. Parents or gl;a r dians J.na.y voluntarily choose to absent their chil­
dre...'"1 frun scr~ool, wiiliout compliance with the procedures of items
4 through 7 hereof, for any period during which the student's
condition is L."'1.fectious, provided that such absence is supported
by a statarent to that effect prepared by a nedical doctor or
other ccrr~tent rrecli.cal professional.

b. In the event that the parents or guardians refuse to voluntarily
absent the infectious student fran the school, the principal shall
susf€n.d the student for up to 10 days, follCMing procedures gov­
erning shore term susf€nsions of students.

c. A detenrmation. a.s to whether alternative instruction will be
provide;d dlXing- such absences will be made on a case-by-case
basis I resect ufA)n other :policies of the Belen Consolidated SChools
13ca.rd, the ler.lgth of the absence, the severity of the condition
and other IaC"C.ors considered relevant by school authorities.

•
3 • Any d~ision affecting the educational program or attendance of a

student \·irJ.o i.:::i a carrier of or who has a chromc camunicable disease
will :be baSedUf)Ofl cO';:i1pC1:.ent rredical advice and will balance the rights
of the infectc-d s-cucient against the legitimate interest of the District
in protcctL~g "C.~~ n8al-th and safety of the remaining students •



•

•

•

4. Decisions concerning the educational program and placenent setting for
those students \vb.o have or are ·carriers of chronic camunicable dis­
eases will be .':Iadeby a comnittee (hereinafter "the ccm.nittee") can­
posed of the follOVling:
a. The chi.ld 's physiciani
b. the child's parents or legal guardians; .
c. the su~intendentor his or her designee;
d. the district rJ.~th officer as defined in Section 24-1-4, NMSA 1978;

and
e. any other person, to be appointed by the Carmittee•



•
REFER TO POLICY 11660

~ PROCEDURES~
C:COPERATION BE'IWEEN rAW ENroRCEMENr

AGENCIES AND PUBLIC· SCHOOIS

The following policy shall be observed in cormection with all contacts. by law
enforcement with students. A copy of this policy shall be provided. to all licensed
school.J?ersonnel, who shall be responsible for observing it. A copy of this policy
also shall be provided to all lccal law enforcement and so:ial services agencies so
that nutual cooperation nay be praroted.

, The following provisions govern school personnel's ccx:>peration with law enforce­
ment and sccial services agencies in regard to criminal law enforcement and child
abuse investigations, and are not in derogation of the custanary authority of school
administrators to conduct intervie:.vs and investigations, or otheI:Wi.se to take action
as part of the enfoz:cement of school discipline and order.

I. CONr.ACI' wrm STUDENrS TIl SCHOOIS

•

•

A. raw enforcenent officers, including investigators errployed by public agen­
cies authorized to investigate child abuse, ma.y not be pEmnitted contact
with aIr:! student except by the building princiI?cll or his or her designee, or
by the Superintendent, and pursuant to the procedures and requirements set
forth in this policy.

B. Verification and Dcx::tmentation Prcx::edure: Prior to aIr:! student being pro­
duced by a school principal for aIr:! contact with officers I the principal
shall:

1. eatplete fonn A which includes (the na:ne, ba.dge nt.mi:>er, and agency of
the officer(s) I together with the date and. tine of appearance) In
addition, officer/agent nust provide princiI?cll with a photo ID-Drivers
license and goverrment/agency photo I.D.

2. Confirm by telephone with the agency that e.nploys the officer(s) their
identity and. authorization in seeking contact with the student, and
rec:ord the nane and position of the person confirming such infonna.tion
and the tiIre of such confintation (on Fonn A); and

(a) in i.nstarx=es in which the officer(5) have appeared at the school
to interview or rrake an arrest of a student for suspE!Cted criminal
activity, the principal shall also detennine and write down the
agency's justification for conducting an interview- or arrest of a
student at scheel when such cr.i.mi.nal activity has not been:

(i) carmitted at the schCX)l,

(ti) carmitted during school-sponsored activities,

(ill) carmitted on school grounds, ·or

(iv) when such cri.mi.na.l activity involves erma camrl.tted at
the schcx:>l for which assistarx=ehas not been requested by
the principal; and

1



•

•

(b) in instances in which the officer(s) is acting pursuant to an
arrest warrant,. a search warrant, or other court dcx:urrent, the
principal shall obtain a copy of such dcx:urrent. (IX::x=unentation
for child abuse/neglect please see section VI p.6) •

3. Contact the student's parent(s) or guardian, ·notify them of the con­
tact, and record the tine of notification and the nane of the person
notified: Carplete Fonn A (for child abuse or neglect see section VI
p. 6).

4 e A law enforcement officer may conduct an investigation within the
sch()Ql .building and IIp:>n school grounds and inte:rview' students as
:possible witnesses in the principal's office or other administrative
office.

5. The principal or his or her designee shall be present during the inter­
Vievle

6. Reasonable attempts shall be ma.de to keep the identity of those inter­
vie:.ved confidential.

7. Neither the principal nor his or her designee shall disclose any writ­
ten statements made or the content of statemants given during the
interview', except he or she na.y disclose statemants made or the content
of statements given during the interview' to:

(a) the student intervi~ and to his or her attorney or parents,

(b) to the district attoDley, or other law enforcenent agencies; am

(c) if the principal deems it appropriate 'to legitima.te discipl.i.nary
goals, to other school officials.

8. If the investigation fccuses on a particular student as a suspect of a
cr.i.ma, the school principal and the p:>lice officer shall follOYl the
general guidelines herein set forth with respect to interr<:X;3'ation,
search, and arrest. In adclition, the principal shall follcw the advice
of rights provisions of Section II. page 2belCM.

9. The schcol principal shall keep a record of the prc:x:=edural steps fol­
lowed by the p:>lice in corxiucting interrcxJations, and any instance in
which the principal acts to preclude or tenninate an interrogation.

10 • All wz:-itings and records created pursuant to these prcx::edures shall be
retained as part of the schex>l' s records.

II. INVESTIGATION AND .ASSIS'rAOCE IN SCHOOLS

•
A. Investigation by Police: At the Request of Schcx:>l Authorities

1. A schCX)l principal nay exercise his or her discretion in detenni.ning
whether to request assis1:arx:e of p:>lice in investigating any crine
contrary to the laws of the State of New Mexico or of the United
States, or any allegation of such cr.i.Ires, including cr.i.nes ccmn:i.tted at

2



schoe>l or on school gramds during school hours, or during .schcol­
sponsored activities.

• B. Requests for Assistance: Building principals are authorized, upon consulta-
tion with the Superintendent or his or her designee, to SUlI1lOn and seek
assistance fran law enforcement authorities in any case in 'Which the activi­
ties .of students or others is creating a threat to the healthor safety of
students ·or of others, or is dis:r.:upting or threatening to disrupt the educa­
tional program, nontal operation, or lawful functions of the schCX)l.

(1 ) Such requests shall be directed to the law enforcercent agency (State
police, Sheriff's Depart.nent or local police) having jurisdiction over
the geographical area in which the school is located.

C. Investigation by Police: Without Request of School ~thorities.

The principal shall approve and cooperate with the police during
the investigation unless the principal detennines that the inves­
tigation is being corxlucted for the purpose of harassnent or for
reasons not related to a criminal investigation. In the event
that the principal declines to approve the interview he shall
imrediately report his opposition to the Superintendent of
Schools, who shall notify and. discuss the DpIX)sition with the
appropriate police supervisor. A{Jproval shall not be unreasonably
withheld.

(a)

2.

1. It should not ordinarily be necessary for police officers to interview'
students at school during school hours for criminal activity not can­
mitted at the school, during school-sponsored activities, or on schcol
grounds, or for crines carmitted at the school for 'Which assistance has
not been requested by. the principal.

If the police have detennined that exigent circumstances exist to
interview students at school regarding such crim3s, the law enforcer:rent
agency shall first contact the school principal regarding the planned
visit and shall give the principal the reason for conducting the inves­
tigation during the. school hours, school-sponsored activities, or on
school property and. shall obtain his or her approval;•

3. A principal shall not, in any event, prevent the appropriate law en­
forcercent agency fran serving or executing court prcx:ess (i.e. sum­
IIOnseS, warrants, subpoenas) or court o:rd.ers uI?On school grounds during
school t..i.ma, provided that the prcx:edures set forth in section I are
first observed.

4• A principal nay also designate a reasonable t..i.ma and place for law
enforceuent contact with students, including for service of prcx::ess
upon students under his control, in order to ensure that the education­
al process is not disrupted.

III. INrERRCX;ATION OF SIUDENr StJSPEX:TS IN SCHOOL

A. By or for Police• 3



•

•

•

1. In instances in which law enforcerrent officers deem it necessary to
interrogate student suspects in schCX)l during school hours or school­
sponsored activities, in cases in which criminal prosecution is antici­
pated by the law enforcerrent officers or the school principal, no
interrogation shall carrrence unless:

(a) A parent or guardian is present to counsel the student; and

(b) The student suspect has been advised of his basic rights and,
understanding those rights, has lmowingly and voluntarily waived
those rights as follows:

(i) Before interrogation, the police officer shall:
- advise the student of the nature of the cri.ne for which he

or she is a suspect,

- advise the student that he or she has the right to rerain
silent, that anything he or she says nay be used against
him or her in criminal or juvenile court and that he. or
she has the right to have an attorrley present, or a
court-appointed atto:rney if the parents are indigent, and
the student or parent nay stop the interrogation at any
t.i.ne, in order to obtain an· attorney and have.· him or her
present at further interrogations;

(ti) If the parent or guardian and student waives those rights,
the interrogation rray cam:ence. .

(c) The schCX)l principal or designee carmot waive these rights on
behalf of the student, nor rray he carpel the student to sul:mi.t to
an intervieN or interrogation. .

(d) The schc:xJl principal shall use his discretion and his or her
knC1Nledge of a student's age and rrental or physical condition and
shall not I:JeDIrl.t interrogation in an instance in which a parent is
not present and the principal does not believe that the student
can knowingly, intelligently, and voluntarily waive his or her
rights.

2. It is not the responsibility of the school principal to advise the student
suspect of his basic rights as set forth in the Children's Ccxie, Section 32­
1-27 NMSA 1978.

3. The school principal shall not pennit a student suspect to be photographerl.
or fingerprinted unless the law enfo:rcerrent officer presents a court o:r:der
authorizing it.

4 • If a. student is being intervierNed. by a schcol administrator at the request
or instigation of the police for law enfo:rcenent IJUrPOses, the interrogation
may be conducted only if

4



•
(a) noti£y parents/guardian l:efore the interrogation takes place and can­

plete FOIJIl.A,

(b) the student is advised of .his constitutional rights,

(c) the student knowingly, intelligently, and voluntarily waive his consti­
tutional rights.

•

IV. ARREST BY POLICE OFFICERS m SCHOOLS

A. It should not ordinarily be necessary for police officers to arrest students
at school during schCXJl hours for criminal activity· not carmitted at the
schCXJl, during school-sponsorai activities, or on school grounds, or for
erms camnitted at the sch(X)l for which assistance has not been requested
by the principal.

B. In cases where a law enfo:rcemant agency deems it necessary to arrest a
student during school hours or activities at school, the agency should
notify the principal of the intended arrest prior to dispatching officers to
school.

1. The parent or guardian nust be contactai before student leaves the
building.

2. The parent or guardian has been given an opportunity to be present;
and

3. The student has been advised of his her legal rights •

c. In ercergency situations, where the i.Imediate arrest of a student is deeIEd
necessa:ry by the police, i.ncluding instances where the carmission of a
felony or serious breach of the peace has been witnessed by a police officer
or if the police officer is in "hot pursuit" of the student for such cri.ne,
the police shall be entitled to take action to arrest the student on schcol
property without a warrant.

1. In cases in which an arrest of a student has been made in an errergency
situation in which the police have taken custcxiy of a student without
providing school authorities the opportunity to conduct the Verifica­
tion and Doctmentation Prccedures outlined in section I.B. , school
authorities shall nake every reasonable effort to have the arresting
officer(s ) carply with the Verification and. Dccun:entation Procedures
l:efore re.rroving the student fran school grounds.

2. If the student has been rercved fran school grounds by law enforcerrent
officers prior to carpliance with the verification and. Dccun:entation
Procedures, school authorities shall contact the arresting agency and
carplete the Verification and. Doctmentation Prccedures as SCXJI1 as
possible after learning of the reDDVa1.

V• SFARCH AND SEIZURE

• A. By Police - On Request of School. Authorities •

5



•
1. Exigent Circumstances: Upon recjUest •of a school principal,police

officers may make a general search of students' leekers and desks, or
students' autarobiles on school prcperty, for drugs ,TNeapOns , or items
of an illegal or prohibited nature if, in the principal's judgnent,
public health or safety is threatened.

2 • Non-exigent Circumstances: If a principal has received reliable infor­
mation, which he believes to be· t.ru.e, that evidence of a non-school­
related cr.i.ne or stolen goods is located in a certain student's locker,
desk, or in a student's or a non-student's autaIDbile parked on school
property, and there is no i.mtediate threat to the health or safety of
student or enployees, he shall request police assistance for a search
by the police pursuant to a search warrant.

B. By Police -Without Request of School Authorities.

1. police officers nay not search a student's lcx::ker, desk, or autaoobile
unless they have a search warrant, or a knONing, intelligent, and
voluntary consent is given by the· student.

2 • A student's person ma.y not be searched in school unless:

(a) police have a search warrant, or

(b) the student is under arrest, or

•
(c)

(d)

the police are acting upon probable cause to oolieve that the
student is concealing contraband, or

a knONing, intelligent, and volun1:al:y' consent is given by the
student.

•

3. Notwithstanding ·the foregoing, a search of a student's J?E!rSOIl, lcx::ker,
autarobile on schCX)l grounds, or desk, nay be conducted by a:tr:l police
officer on school grounds during school hours if energerx::y c.ir:cum­
stances exist and the police are acting upon probable cause· to oolieve
that the health and safety of the student or of others reqpires a
search.

4 • A school official nay not consent to a warrantless search of a stu­
dent's lcx::ker, desk, or autatDbile, by police unless police are acting
at the direction and und.er the supervision of the school administra­
tion.

5. The student, if then available, shall be present during a:tr:l search of
his lc::cker, desk, or autaIDbile.

6. In all SeaIChes authorized by this section, the priIx:ipal or his or her
designee shall accatpany the officer(s) in conducting such SeaIChes.

VI. INVESTIGATION OF CHIlD ABUSE AND NEGI:R:T

A. Pursuant to Section 32-1-15 NMSA 1978, it is the duty of any schcx:>1 nurse
and school teacher or administrator who kncJws or suspects that a child is or

6



•
B.

has been abused or neglected upon penalty of fine to rel?Ort this info:r.ma.tion
i.Ima:li.ately to either (1) the criminal prosecution division of the district
attorney's office, (2). the county social services .office of the HumanSer­
vices Depart:nent, or (3) the juvenile probation services office of the local
district court. School enployees and official shall cooperate with i.nvesti­
gators of the above naned agencies investigating suspected instances of
child abuse and neglect, subject to the safeguards and procedures provided
by this policy. .

Investigators enployed· by public agencies authorized to investigate child
abuse, including those seeking to rerrcve students fran school for pu.:I:IX>SeS
of maintaining protective custody as part of a child-abuse investigation,
are subject to the Verification and Dc:x::t.mentation Proc::edures set forth in
Section I, Page 1 except:

(1) In observing the Verification and DccuIrentation Prcx::edures, the school
principal or designee shall detennine fran the investigator whether it
is· appropriate to notify the parent or guardian of the requested. inter­
view or the rencval of the student fran the school. (Carplete Fonn A.)

•

•

(2) In the event the investigator directs that such notice not be given, as
in cases where a parent or close family nerber is the suspected. abuser,
the principal shall record such direction as part of the Verification
and Documentation Prcx:edure. (eatplete FOIJn A) •

7
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FORM A

Reason for Investigation: _

It is the {X)licy of Belen Consolidated Schools to notify and info:r:m the parent
regarding an interview by a goverrmental agency.

Should I give notice to parents? Yes _

YES

No _

Student Naneo:-_------- Parent Nane:

Date: Tine:--------------- ----------------
Agency: -----------Officer--:--------Badge-#--

Officer's signature: _

ECS Representative: _

Phone ConfirIration with (nane of gov't agent} P,hone_# _

• m

StUdent NaITe:_-----------------------------
Are you direc:ting lIe to not give notice to parents? Yes _ N'o _

The representative of Belen Consolidated SChools _
has been directed. to mr notify the parent regarding the goverrmental agency
interview'•

Agency: ---------Officer:-----------Date

Officer's Signature: _

Officer refuses to sign:

ECS Representative: _

Date: Tine:------------- -----------------
Reason for Refusal _

Nane of parent contacted T.i.ne of Contact
~------------ ~----

.Please use reverse side of fODll to recoIrl extenuating ci.rcumstances or further
explanation or caxmm.ts.



ection
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•

•

REFER TO POLICY /1710

PROCEDURES fOR CRISIS MANAGEMENI'

The follOVling prcceciures are to be follaNed. in the event of a trauma..tic
event. Traurna:cic eve...'1ts concerning the schools include, but are not limited.
to:

Death on CaIIiJL:S i
acts of terrorisrrJhostages i
Police Arrest of teacr.lers i
Hazardous chemical spills
Medical emergencies;
Death/suicide of stu.dent off campus;
Iarge scale accidents i
Natural disasters
..Acts of a cri.m.inal r.ature i
civil defense cm:'ergencies
CcmnurJ.cable disease eIIErgencies; etc.

1. TEAJ.'.1S

SCHOOL SITE: 'I1ea.J.lLS will be established at each school site that include an
administrator, three staff :nanbe.rs, nurse, and a counselor. The team needs
to develop an on site plan and ccmm.micate .it to the staff. The administra­
tor will assurre charge of the plan and the response to the event. Contact
with the superintendent and the district team is the responsibility of the
administrator. School tearr.s nust be selected and ready to go at the begin­
ning of the school year.

DISTRIcr SITE: A district tearn will be established that includes the super­
intendent or designee I administrator, health coordinator and others as
needed. The district tearn will develop a. plan. The superintendent will
camnmicate with the Chairman of the Board and the nedia. The health ccx>r­
dinator or d~si9nee \,.,"ill contact the camunity team.

COMMUNITY TEAlvl: A teanl \ilill be established .that includes };X)lice, nedical
IJersormel, public health, and counseling resources. This team will be
briefed a.l:JoU1: the distric"C crisis plan and their role.. They will be. in­
cluded in trAe dis·trict drills.

2• TRAINING :

All school site teCJ.t:iS will be trained in CPR/First Aid on a yearly basis.
Teams will l-;e tra.i.ned. in. th.e crisis plan for each site by each administra-
tor.

3. DRILIS/P.AA,C"fICE:

School site1:eQifl5 vJil.l hold drill practice twice a se.nester. The district
as a whole I in~lu.di.clg the district team, will have one mx:k drill in the
school year. I"C \vill b:: arrfuJ.ged by the suIJerintendent and run by the
health c()Qrd.L'1.a"Ccr .



•

•

4. ~DIA:

An inservice for the rraiia will be conducted on a yearly basis concerning
h<JW crisis events will. re handled and their role in this plan. The m:rli.a
needs to rece>:3"nize that certain events such as student suicide and its
afterrna.th need to re t"'J.dIldled carefully so as not to invite copy cat events.

The superintendent. or designee is designated as the individual who will
respond to trJ.e ITL~a inquires. All faculty, and sup{x>rt staff should be
alerted that no one except .the .superintendent is to make statenents to the
nedia. A prepared staternent relating necessary facts will be nade avail­
able. It is rce.calill&erded that the release contain:

a. A s1:.a.ternent about the event with appropriate feelings of loss and
sorrow. ~.~Grds such as tragic/tragedy should be used when appro­
priate so that youth will not see event as an opportunity for
glory-

b. An eA'Planation of media guidelines.

c. Hew the teachers, staff and students are responding to the crisis,
various inc.erventions and ccm.nuni.ty resources used available
resources for the comnunity and neasures taken to prevent a
reoccurrerJ,~e .

5 • PARENT NarIFIc:.ATIOi'1:

This is the responsibility of the administrator. In large scale events, a
parent trsa could be established to notify parents and instruct in what to
do.

6. RESOURCES:

A list of ~gency nun~s and lcx=al state resources will be available to
all teams. En~rgency nurn1:Jers will be posted in easy access to team and
secretarial staff. Tearn &YJ.d staff harre phone nmnbers will be available to
team administrator at hQ.le as well.

SPECIFIC ·CRISIS PROCEDURES:

Events I are not ncce:ssarily to be done in order listed, sarre nay occur sinul­
taneously.

•

1. :MEDIAL ~iERG2NCIES:

(Includes n~edi.cal, death, carrmmicable disease energencies) •
- Nurse or traiLed SLaff called to nedical event.
- Assess situation
- Mrniniste:c ilT~L-eediate care (CPR, etc ••• )
- Call 911 as needed
- School t:.earn pla.rl placed. in action

- s-cud~:rt:1staff safety
- cro,vC con.trol
- paI8n-c Ij,ot:iiication



•

•

2.

- notify district:. •teams
le'cte:r -co parents

- copy of lett:.er to superintendent
- District -cea.ra plaI1 placed in action

- studen~/staff safety
- cr~vd cor,,:c.rol
- par8nt notifi~ation

- no-cify district team
- letter to parents
- copy of latter to superintendent

- District tearn f'lai'1 placed in action
- resfJOrrl to scerle as needed
- rr.eciia corlcact:
- COil&£rJ.JIli1:.Y tearn notified

STUDENT/STAFF SUICIDE/DEATH OFF CAMPUS

- Verification of event
- School teaJ.ll plan placed in action

- district ttXUn notified
- staff notified for early inservice and plan
- counseling resource to school
- corru:nu...-nty team notified as needed
- classrcxxn assistance as needed
- rerrDval of student/staff articles
- scrJ.ool part.icipation in funeral arrangenents
- letter to all parents
- copy of letter to sUJ?erintendent

District team plan placed in action
- rredia contact
- COililTU..h-nty tecu-n as needed
- services offered to canmmity as needed

•

Caution: Student suicides Irlllst be handled with extrene care. There should
be no large assernblies, do not cancel classes, or close schex>l, as these
responses may :be viewed by other students at risk for suicide as a ITeaI1S for
gaining notoriety.

3 • OI'HER OUTSIDE EJ."IERGENCIES:

-, Verifica.tio:rl of even1:
School site -C~lL plCu! in action

- stucten-c/stafi safety
- cr:-OW'd con.trol
- distric'c teCirn rJ.otification
- paren~ notification/letter
- copy of le1:tc:£ to superintendent

- District tearn plan iLL action
- school site response
- rr.2dia contact
- cc.;.-r.:nll...l'"Ji-cy 1:eorn notification

Carnmur.i.ty tc~-n plan in action



•

•

•

The crisis plans will vary ~cording to the type of energency occurrence.
Plans that involve parent notification and responsibility will be found in
the school student handbcok and sent to parents.

A copy of the crisis plan will be retained by each Mninistrative secreta:ry
and reviewed with these personnel by the appropriate administrator. The
briefing will mvolve alerting secretarial personnel to procedures to be
followed in the event of a temporary absence of the administrator•


