


STUDENT ID#

FORM C

RECORD OF RETENTION CONFERENCE (FINAL ACTION)

Student Name

School

Grade

to be retained in grade

Teacher Name

will allow my child to be retained in grade

refuse to allow my child

I understand that the promotion is

against the specific advice and recommendation of the certified school

instructor and the school principal.

Reasons for Retention:

Parent/Guardian Signature Date

School Instructor Date

Principal Date

COMMENTS:

Original to Student's File 1 Copy to Parent 1 Copy to Principal



See Policy #650

PROCEDURES GOVERNING EDUCATION OF STUDENTS WHO
HAVE OR ARE CARRIERS OF COMMUNICABLE DISEASES

The following are the procedures regarding the education of students who
have or are carriers of cammmnicable diseases.

A. Acute Cammunicable Diseases (those which have a definable onset and end

of the infectious pericd):

1. Vaccine-Preventable Diseases:
a. Measles (Rubeola)
b. German Measles (Rubella)

c. Whooping Cougn (Pertussis)

d. Mumps
e. Diphtheria

f. Haemophilus influenzae

g. Polio

2. Other Communicable Diseases:
a. Chickenpox (Varicella)
b. Diarrhea due to Shigella or
Campylcbacter

c. Diarrhea due to Salmonella
typhi (Typhoid Fever)

d. Acute Hepatitis A

e. Fifth Disease¢ (Erythema
Infectiosui)

Child May Not Return to School:
until 4 days after rash begins
until 7 days after rash begins
until patient has been on
appropriate antibiotics for at
least 5 days.

until 9 days after glands swell
until therapy is camplete and stu-
dent has had two negative cultures
for diphtheria

until on appropriate antibiotics
for 24 hours

until cleared by Department of
Health

until lesions are crusted; at
least 5 days

‘until diarrhea and fever are

absent

until 3 consecutive negative
cultures

until 7 days after jaundice begins
contagious period occurs before

the rash; child is no longer
contagious when rash appears.



f. Acute Conjunctivitis until on appropriate antibiotic
drops for 4 days or drainage from

. eyes/redness resolves
g. Tuberculosis (active) until Health Dept. or Infectious
Disease Specialist determines it
is safe.
B. Chronic Caumunicable Diseases
1. Human imounodeficiency virus no exclusion

(HIV) infection (including AIDS)

2. Hepatitis B carrier (only no exclusion
carriers are Or concern)

N.B.: Information was obtained fram the District Health Officer, Dis-
trict I, Public Health Division, New Mexico Department of Health.

1. Parents or guardians of students attending or enrolling in the schools
of the District have an obligation to disclose, to the appropriate
administrator, the fact that the child is a carrier of or is infected
with either a chronic or an acute cammnicable disease, as soon as the
parent or guardian beccomes aware of the condition.

2. For acute caamnicable diseases, parents or guardians shall absent
' their children fram school during the contagious period.

a. Parents or guardians may voluntarily choose to absent their chil-
dren frun school, without campliance with the procedures of items
4 through 7 hereof, for any period during which the student’s
condition is infectious, provided that such absence is supported
by a statement to that effect prepared by a medical doctor or
other ccnpetent medical professional.

b. In the event that the parents or guardians refuse to voluntarily
absent the infectious student fram the school, the principal shall
suspend the student for up to 10 days, following procedures gov-
erning short term suspensions of students.

c. A determuination &s to whether alternative instruction will be
provided curing such absences will be made on a case-by-case
basis, based upon other policies of the Belen Consolidated Schools
Becard, the length of the absence, the severity of the condition
and other ractors considered relevant by school authorities.

3. Any decision affecting the educational program or attendance of a
student who is a carrier of or who has a chronic cammnicable disease
will be based upon camgetent medical advice and will balance the rights
of the infected student against the legitimate interest of the District
in protecting tTne health and safety of the remaining students.



Decisions concerning the educational program and placement setting for

those students who have or are carriers of chronic cammunicable dis-

eases will be iade by a committee (hereinafter "the committee") cam-

posed of the following:

a. The child’s physician;

b. the child’s parents or legal guardians;

c. the superintendent or his or her designee;

d. the district health officer as defined in Section 24-1-4, NMSA 1978;
and

e. any other person, tc be appointed by the Cammittee.



REFER TO POLICY #660

PROPOSED PROCEDURES GOVERNING
COOPERATION BETWEEN LAW ENFORCEMENT
AGENCIES AND PUBLIC SCHOOLS

The following policy shall be observed in connection with all contacts by law
enforcement with students. A copy of this policy shall be provided to all licensed
school personnel, who shall be responsible for observing it. A copy of this policy
also shall be provided to all local law enforcement and social services agencies so
that mutual cooperation may be pramoted.

- The following provisions govern school persomnel’s cooperation with law enforce-
ment and social serxrvices agencies in regard to criminal law enforcement and child
abuse investigations, and are not in derogation of the custamary authority of school
administrators to conduct interviews and investigations, or otherwise to take action
as part of the enforcement of school discipline and order.

I. CONTACT WITH STUDENTS IN SCHOOLS

A. law enforcement officers, including investigators employed by public agen-
cies authorized to investigate child abuse, may not be permitted contact
with any student except by the building principal or his or her designee, or
by the Superintendent, and pursuant to the procedures and requirements set
forth in this policy.

B. Verification and Documentation Procedure: Prior to amy student being pro-
duced by a school principal for any contact with officers, the principal
shall:

1. Camplete form A which includes (the name, badge number, and agency of
the officer(s), together with the date and time of appearance) In
addition, officer/agent must provide principal with a photo ID-Drivers
license and govermment/agency photo I.D.

2. Confirm by telephone with the agency that employs the officer(s) their
identity and authorization in seeking contact with the student, and
record the name and position of the person confirming such information
and the time of such confirmation (on Form A); and

(a) in instances in which the officer(s) have appeared at the school
to interview or make an arrest of a student for suspected criminal
activity, the principal shall also determine and write down the
agency’s justification for conducting an interview or arrest of a
student at school when such criminal activity has not been:

(1) camitted at the school,

(i1) committed during school-sponsored activities,

(iii) coammitted on school grounds, or

(iv) when such criminal activity involves crimes cammitted at

the school for which assistance has not been requested by
the principal; and
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(b) in instances in which the officer(s) is acting pursuant to an
arrest warrant, a search warrant, or other court document, the
principal shall obtain a copy of such document. (Documentation
for child abuse/neglect please see section VI p.6).

Contact the student’s parent(s) or guardian, notify them of the con-
tact, and record the time of notification and the name of the person
notified: Camplete Form A (for child abuse or neglect see section VI
p. 6)-

A law enforcement officer may conduct an investigation within the
school building and upon school grounds and interview students as
possible witnesses in the principal’s office or other administrative
office.

" The principal or his or her designee shall be present during the inter-

V1iew.

Reasonable attempts shall be made to keep the identity of those inter-
viewed confidential.

Neither the principal nor his or her designee shall disclose any writ-
ten statements made or the content of statements given during the
interview, except he or she may disclose statements made or the content
of statements given during the interview to:

(a) the student interviewed and to his or her attorney or parents,
(b) to the district attorney, or other law enforcement agencies; and

(c) if the principal deems it appropriate to legitimate disciplinary
goals, to other school officials.

If the investigation focuses on a particular student as a suspect of a
crime, the school principal and the police officer shall follow the
general guidelines herein set forth with respect to interrogation,
search, and arrest. In addition, the principal shall follow the advice
of rights provisions of Section II. page 2 below.

The school principal shall keep a record of the procedural steps fol-
lowed by the police in conducting interrogations, and amy instance in
which the principal acts to preclude or terminate an interrogation.

All writings and records created pursuant to these procedures shall be
retained as part of the school’s records.

INVESTIGATICN AND ASSISTANCE IN SCHOOLS

A. Investigation by Police: At the Request of School Authorities

1.

A school principal may exercise his or her discretion in determining
whether to request assistance of police in investigating any crime
contrary to the laws of the State of New Mexico or of the United
States, or any allegation of such crimes, including crimes cammitted at

2



school or on school grounds during school hours, or during school-
sponsored activities.

Requests for Assistance: Building principals are authorized, upon consulta-
tion with the Superintendent or his or her designee, to summon and seek
assistance fram law enforcement authorities in any case in which the activi-
ties of students or others is creating a threat to the health or safety of
students or of others, or is disrupting or threatening to disrupt the educa-
tional program, normal operation, or lawful functions of the school.

(1) Such requests shall be directed to the law enforcement agency (State
Police, Sheriff’s Department or local police) having jurisdiction over
the geographical area in which the school is located.

Investigation by Police: Without Request of School Authorities.

1. It should not ordinarily be necessary for police officers to interview
students at school during school hours for criminal activity not cam-
mitted at the school, during school-sponsored activities, or on school
grounds, or for crimes cammitted at the school for which assistance has
not been requested by the principal.

2. If the police have determined that exigent circumstances exist to
interview students at school regarding such crimes, the law enforcement
agency shall first contact the school principal regarding the planned
visit and shall give the principal the reason for conducting the inves-
tigation during the school hours, school-sponsored activities, or on
school property and shall obtain his or her approval;

(a) The principal shall approve and cooperate with the police during
the investigation unless the principal determines that the inves-
tigation is being conducted for the purpose of harassment or for
reasons not related to a criminal investigation. In the event
that the principal declines to approve the interview he shall
immediately report his opposition to the Superintendent of
Schools, who shall notify and discuss the opposition with the
appropriate police supervisor. Approval shall not be unreascnably
withheld.

3. A principal shall not, in any event, prevent the appropriate law en-

. forcement agency fram serving or executing court process (i.e. sum-
monses, warrants, subpoenas) or court orders upon school grounds during
school time, provided that the procedures set forth in section I are
first observed.

4. A principal may also designate a reasonable time and place for law
enforcement contact with students, including for service of process
upon students under his comtrol, in order to ensure that the education-
al process is not disrupted.

III. INTERROGATION OF STUDENT SUSPECTS IN SCHOOL

A.

By or for Police



In instances in which law enforcement officers deem it necessary to
interrogate student suspects in school during school hours or school-
sponsored activities, in cases in which criminal prosecution is antici-
pated by the law enforcement officers or the school principal, no
interrogation shall cammence unless:

(a)
(b)

(c)

(d)

A parent or guardian is present to counsel the student; and

The student suspect has been advised of his basic rights and,
understanding those rights, has knowingly and voluntarily waived
those rights as follows:

(1) Before interrogation, the police officer shall:
- advise the student of the nature of the crime for which he
or she is a suspect,

- advise the student that he or she has the right to remain
silent, that anything he or she says may be used against
him or her in criminal or juvenile court and that he or
she has the right to have an attorney present, or a
court-appointed attorney if the parents are indigent, and
the student or parent may stop the interrogation at any
time, in order to obtain an attorney and have him or her
present at further interrogations;

(ii) If the parent or guardian and student waives those rights,
the interrogation may cammence.

The school principal or designee cannoct waive these rights on
behalf of the student, nor may he campel the student to submit to
an interview or interrogation. '

The school principal shall use his discretion and his or her
knowledge of a student’s age and mental or physical condition and
shall not permit interrogation in an instance in which a parent is
not present and the principal does not believe that the student
can knowingly, intelligently, and wvoluntarily waive his or her
rights. -

It is not the responsibility of the school principal to advise the student

of his basic rights as set forth in the Children’s Code, Section 32-

1-27 NMSA 1978.

The school principal shall not permit a student suspect to be photographed
or fingerprinted unless the law enforcement officer presents a court order

authorizing it.

If a student is being interviewed by a school administrator at the request
or instigation of the police for law enforcement purposes, the interrogation
may be conducted only if
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V.

(a) notify parents/quardian before the interrogation takes place and com-
plete Form A,

(b) the student is advised of his constitutional rights,

(c) the student knowingly, intelligently, and voluntarily waive his consti-
tutional rights.

ARREST BY POLICE OFFICERS IN SCHOOLS

A.

It should not ordinarily be necessary for police officers to arrest students
at school during school hours for criminal activity not committed at the
school, during school-sponsored activities, or on school grounds, or for
crimes cammitted at the school for which assistance has not been requested

by the principal.

In cases where a law enforcement agency deems it necessary to arrest a
student during school hours or activities at school, the agency should
notify the principal of the intended arrest prior to dispatching officers to
school.

1. The parent or guardian must be contacted before student leaves the
building.

2. The parent or guardian has been given an opportunity to be present;
and

3. The student has been advised of his her legal rights.

In emergency situations, where the immediate arrest of a student is deemed
necessary by the police, including instances where the cammission of a
felony or serious breach of the peace has been witnessed by a police officer
or if the police officer is in "hot pursuit" of the student for such crime,
the police shall be entitled to take action to arrest the student on school
property without a warrant.

1. In cases in which an arrest of a student has been made in an emergency
situation in which the police have taken custody of a student without
providing school authorities the opportunity to conduct the Verifica-
tion and Documentation Procedures outlined in section I.B., school
authorities shall make every reasonable effort to have the arresting
officer(s) camply with the Verification and Documentation Procedures
before removing the student fram school grounds.

2. If the student has been removed fram school grounds by law enforcement
officers prior to campliance with the Verification and Documentation
Procedures, school authorities shall contact the arresting agency and
camplete the Verification and Documentation Procedures as soon as
possible after learning of the removal.

SEARCH AND SEIZURE

A.

By Police - On Request of School Authorities.
5



2.

Exigent Circumstances: Upon request of a school principal, police
officers may make a general search of students’ lockers and desks, or
students’ autamobiles on school property, for drugs, weapons, or items
of an illegal or prohibited nature if, in the principal’s Jjudgment,
public health or safety is threatened.

Non—exigent Circumstances: If a principal has received reliable infor-
mation, which he believes to be- true, that evidence of a non-school-
related crime or stolen goods is located in a certain student’s locker,
desk, or in a student’s or a non-student’s automobile parked on school
property, and there is no immediate threat to the health or safety of
student or employees, he shall request police assistance for a search
by the police pursuant to a search warrant.

B. By Police - Without Request of School Authorities.

1.

4.

5.

6.

Police officers may not search a student’s locker, desk, or autamobile |
unless they have a search warrant, or a knowing, intelligent, and
voluntary consent is given by the student.

A student’s person may not be searched in school unless:
(a) police have a search warrant, or |
(b) the student is under arrest, or

(c) the police are acting upon probable cause to believe that the
student is concealing contraband, or

(d) a knowing, intelligent, and voluntary consent is given by the
student. '

Notwithstanding the foregoing, a search of a student’s person, locker,
autamobile on school grounds, or desk, may be conducted by any police
officer on school grounds during school hours if emergency circum-
stances exist and the police are acting upon probable cause to believe
that the health and safety of the student or of others requires a
search.

A school official may not consent to a warrantless search of a stu-
dent’s locker, desk, or autamcbile, by police unless police are acting
at the direction and under the supervision of the school administra-
tion. ‘

The student, if then available, shall be present during any search of
his locker, desk, or autamobile.

In all searches authorized by this section, the principal or his or her
designee shall accampany the officer(s) in conducting such searches.

VI. INVESTIGATICN COF CHILD ABUSE AND NEGLECT

A. Pursuant to Section 32-1-15 NMSA 1978, it is the duty of any school nurse
. and school teacher or administrator who knows or suspects that a child is or
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has been abused or neglected upon penalty of fine to report this information
immediately to either (1) the criminal prosecution division of the district
attorney’s office, (2) the county social services office of the Human Ser-
vices Department, or (3) the juvenile probation services office of the local
district court. School employees and official shall cooperate with investi-
gators of the above named agencies investigating suspected instances of
child abuse and neglect, subject to the safequards and procedures provided

by this policy.

Investigators employed by public agencies authorized to inwvestigate child
abuse, including those seeking to remove students fram school for purposes
of maintaining protective custody as part of a child-abuse investigation,
are subject to the Verification and Documentation Procedures set forth in
Section I, Page 1 except:

(1) In observing the Verification and Documentation Procedures, the school
pr:an:Lpal or designee shall determine fram the investigator whether it

is appropriate to notify the parent or quardian of the requested inter-
view or the removal of the student from the school. (Camplete Form A.)

(2) In the event the investigator directs that such notice not be given, as
in cases where a parent or close family member is the suspected abuser,
the principal shall record such direction as part of the Verification
and Documentation Procedure. (Camplete Form A).



FORM A
‘ BELEN CONSOLIDATED SCHOOLS

GOVERNMENT AGENT INTERVIEW FORM

Reason for Investigation:

It is the policy of Belen Consolidated Schools to notify and inform the parent
regarding an interview by a governmental agency.

- Should I give notice to parents? Yes No

YES

Student Name Parent Name:

Date: Time:

Agency: Officer: Badge #

Officer’s Signature:

BCS Representative:

Phone Confirmation with (name of gov’t agent) Phone_#
® v

Student Name:

Are you directing me to not give notice to parents? Yes _ No

The representative of Belen Consolidated Schools
has been directed to NOT notify the parent regarding the govermmental agency

Agency: Officer: Date

Officer’s Signature:
Officer refuses to sign:

BCS Representative:

Date: Time:

Reason for Refusal

Name of parent contacted Time of Contact

.Please use reverse side of form to record extemuating circumstances or further
explanation or camments.



Section 15



REFER TO POLICY #710

PROCEDURES FOR CRISIS MANAGEMENT

The following pcocedures are to be followed in the event of a traumatic
event. Traumatic eveats corcerning the schools include, but are not limited
to:

Death on caipus;

acts of terxorisn/hostages;

Police Arrest of teachers;
Hazardous chemical spills

Medical emergencies;

Death/suicide of student off campus;
lLarge scale accidents;

Natural disasters

Acts of a criminal nature;

Civil defense emergencies
Cammunicable disease emergencies; etc.

1. TEAMS

SCHOOL SITE: Teams will be established at each school site that include an

administrator, three staff members, nurse, and a counselor. The team needs

to develop an on site plan and cammumnicate it to the staff. The administra-

tor will assume charge cof the plan and the response to the event. Contact

with the superintendent and the district team is the responsibility of the

administrator. School teams must be selected and ready to go at the begin-
. ning of the schocl year.

DISTRICT SITE: A district team will be established that includes the super-
intendent or designee, administrator, health coordinator and others as
needed. The district team will develop a plan. The superintendent will
cammnicate with the Chairman of the Board and the media. The health coor-
dinator or designee will contact the cammunity team.

COMMUNITY TEAM: A Team will be established that includes police, medical
personnel, public health, and counseling resources. This team will be
briefed about the district crisis plan and their role. They will be in-
cluded in the district drills.

2.  TRAINING:

All school site teaws will be trained in CPR/First Aid on a yearly basis.
Teams will be trained in the crisis plan for each site by each administra-
tor.

3. DRILLS/PRACTICE:

School site teans wiil hold drill practice twice a semester. The district

as a whole, including the district team, will have one mock drill in the

school year. It will be arranged by the superintendent and run by the
. health coordinatcr.



4. MEDIA:

An inservice for the media will be conducted on a yearly basis concerning
how crisis events will be handled and their role in this plan. The media
needs to recognize that certain events such as student suicide and its
aftermath need to be handled carefully so as not to invite copy cat events.

The superintendent cr designee is designated as the individual who will
respond to the media ingquires. All faculty, and support staff should be
alerted that no one except the superintendent is to make statements to the
media. A prepared statement relating necessary facts will be made avail-
able. It is recautended that the release contain:

a. A statement about the event with appropriate feelings of loss and
sorrow. woerds such as tragic/tragedy should be used when appro-
priate so that youth will not see event as an opportunity for

glory-
b. An explanation of media guidelines.

c. How the teachers, staff and students are responding to the crisis,
various interventions and caommnity resources used available
resources for the community and measures taken to prevent a
recccurrence.

5. PARENT NOTIFICATION:

This is the respcnsibility of the administrator. In large scale events, a
parent tree could be established to notify parents and instruct in what to
do.

6. RESOURCES:

A list of emergency nuankers and local state resources will be available to
all teams. Emergency numbers will be posted in easy access to team and
secretarial staff. Team and staff home phone numbers will be available to
team administrator at hamne as well.

SPECIFIC CRISIS PRCCEDURES:

Events, are not necessarily to be done in order listed, same may occur simul-
taneously.

1. MEDIAL EMERGENCIES:

(Includes medical, death, cammnicable disease emergencies).
- Nurse or trained staff called to medical event.
- DAssess situation
- Administer imiediate care (CPR, etc...)
- Call 911 as necded
- School team plan placed in action
- student/staif safety
- crowd control
- parent notirication



- notify district teams

- lecter to parents

- copy ©of letter to superintendent
- District team plan placed in action

- student/staff safety

- croswd control

- parent notification

- notirly district team

- letter to parents

- copy of letter to superintendent
- District team plan placed in action

- respond to scene as needed

- media ccatact

- camnunity team notified

2. STUDENT/STAFF SUICIDZ/DEATH OFF CAMPUS

- Verification of event
- School team plan placed in action
- district team notified
- staff notified for early inservice and plan
- counseling resource to school
- community team notified as needed
- classroamn assistance as needed
- removal of student/staff articles
- school participation in funeral arrangements
- letter toc all parents
- copy of letter to superintendent
- District team plan placed in action
- media contact
- community team as needed
- services offered to cammnity as needed

Caution: Student suicides must be handled with extreme care. There should
be no large assemblies, do not cancel classes, or close school, as these
responses may be viewed by other students at risk for suicide as a means for
gaining notoriety. :

3. OTHER OUTSIDE EMERGENCIES:

- Verification of event
School site tTeawm plan in action
- student/stafr safety
- crowd control
- district team notification
- parent notirication/letter
- copy oI letter to superintendent
District team plan in action
- scncol site response
- media coatact
- ccannnity team notification
Cammunity Tean plan in action



The crisis plans will vary according to the type of occurrence.

Plans that involve parent notification and responsibility will be found in
the school student handbcok and sent to parents.

A copy of the crisis plan will be retained by each Administrative secretary
and reviewed with these personnel by the appropriate administrator. The
briefing will involve alerting secretarial personnel to procedures to be
followed in the event of a temporary absence of the administrator.



