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School Improvement and Public School Choice 
Parent Notification Letter 2009
District Responsibilities and Checklist:

Parents must be made aware of the No Child Left Behind (NCLB) school improvement requirements and the options available to them. Please use the checklist below to ensure parents are notified appropriately:
 FORMCHECKBOX 
 Make sure parents understand what the NCLB designation means and how their school’s performance compares to others in the district and state. 

 FORMCHECKBOX 
 Include the reason(s) for the school being identified for improvement, such as insufficient participation in assessments or one or more subgroups not meeting academic proficiency targets. 

 FORMCHECKBOX 
 Include how parents can become involved in addressing the academic issues that led to identification.
 FORMCHECKBOX 
 Explain parents’ option to transfer their child to another school in the District that has not been identified for improvement.  The notification must provide parents with enough relevant information (percent of students scoring proficient in math and reading) to help them decide what school is best for their child. Notification must be made well before the beginning of the school year in which this option will be available, so that if parents choose to transfer their children, they must have sufficient time to exercise the choice option prior to the beginning of the school year. 

 FORMCHECKBOX 
 (optional) Include a description of special academic programs, facilities, before or after school programs, the professional qualifications of teachers in the core academic subjects, or parent involvement opportunities.
 FORMCHECKBOX 
 Include transportation information, subject to certain cost limitations.
 FORMCHECKBOX 
 Explain what the school is doing to address the problem of low achievement.
 FORMCHECKBOX 
 Explain what the District is doing to help the school address this problem.

 FORMCHECKBOX 
 Include contact information for someone within the district who can personally explain NCLB options to parents. 

 FORMCHECKBOX 
 (optional) Include a set of frequently asked questions about AYP for parents or more description of the ways the school is working to raise test scores and gain AYP status.
If a Title I School is in year 2 of improvement or later the district is also required to provide supplemental educational services (SES) for students. You will be provided a separate template by the New Mexico Public Education Department’s (NMPED) Title I Bureau to notify parents of their SES options.

The letter below must be customized by filling in the correct district information. 

Dear Parent or Guardian,

The federal No Child Left Behind Act’s (NCLB) purpose is to ensure that all children in the United States receive a quality education and are academically successful in a high-performing educational environment. Under NCLB, each state is required to assess schools to determine whether each school has made adequate yearly progress (AYP), which means that they have met the academic testing standards set by the state. If the school has not made AYP for two consecutive years, it is considered a School In Need Of Improvement (SINOI).

Based on the results of this year’s academic testing in reading and math your child’s school did not make adequate yearly progress.  By visiting the New Mexico Public Education Department’s website (www.ped.state.nm.us) and clicking on AYP 2009, you can learn more about why the school did not make AYP as well as learn how the school compares in academic achievement to other schools in the district and state.

Because your child’s school is a SINOI school, your child is eligible for public school choice options. There are two options available for your child:

1.  Remain at the current school.

2. Transfer to a school in your district that DOES NOT have an NCLB designation. Note: districts may limit choice options based on health and safety considerations.

If you would like to exercise your NCLB choice option, please complete the Transfer Request Form included with this letter, and return it to the district office by _____________. The district will provide transportation for your child under an NCLB transfer as long as funding is available. If the demands for transfers exceed available funding, the priority to provide transportation is for low-achieving, low-income students.

Whether you decide to request a transfer for your child or not, we encourage you to become involved with your child’s school to support school improvement. To learn more about how to get involved, visit the New Mexico Public Education Department’s website (www.ped.state.nm.us) and click on “Resources for Parents, Families and Communities”.  You may also access the Family/Community Toolkit at: http://www.cesdp.nmhu.edu/toolkit/index.html. 
Your child’s school is working hard to address the problem of low achievement by _____________(Give specific examples of programs and interventions for math and reading).
The district is working with your child’s school to address the issue of low achievement by _____________(Give specific examples of intervention specialists, professional development, etc…)
Please remember that if you do not complete and return the transfer application by __________ your child will remain at his/her current school. If you have any questions, if you do not have access to the internet, or if you would like additional information, please call __________or feel free to visit us at __________.
Sincerely,

Request For Transfer

Use this form to request a transfer for your child from a school identified as “in need of improvement” to one that has not been designated as such. If you have questions regarding the transfer process, please contact <<Contact Person>> at <<Contact phone number>> or visit our office at <<address>>.

	The deadline for returning this form is <<Deadline date in bold font>>.


Please visit the PED website at www.ped.state.nm.us and click on AYP 2009.
Possible Schools
Program Descriptions
Achievement Levels

	1.

2.

3.

4.

5.

6.

7.

8.
	
	


Please complete this information if you are interested in transferring your child.

Student Information:

	(First)____________________(Middle)___________________(Last)_______________

Address ________________________________________________________________

Parent/Legal Guardian’s Name ______________________________________________

Telephone: Home ______________________ Cell/Work ________________________
Present School Assignment _______________________________Grade___________




	Requested School Assignment (in prioritized list)

_______________________________________________________________

_______________________________________________________________

_______________________________________________________________

_______________________________________________________________

_______________________________________________________________

_______________________________________________________________

_______________________________________________________________

________________________________________________________________

Is your child currently receiving any special services?

Yes_____   No______

If yes, please list the services below:

(depending on your district services, you may want to break this out with a list to choose from such as Special Education Services or English Language services)



____________________________________________

Parent/Guardian Signature
Today’s Date

------------------------------------------------------------------------------------------------------------

Please do not write in this space.  For office use only

<<Include any office information here that you will need to track the transfer.>>
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