October 2011 Training and Experience
Download Instructions

IMPORTANT:  If you have problems downloading this Access database, due to security issues and different software versions, please contact Jesse Kain with PED at 505-827-7825. 
Here are the instructions for downloading the October 2011 Training and Experience program: 

1. Delete last year's Training and Experience (T&E) program before you install this software.  Deletion should be done from the “Add or Remove Programs and Windows Components” within the “Control Panel”.   Failure to do so may cause errors during the installation process.  
2. Close all open programs before you begin.

3. Go to your web browser and access the PED website, www.ped.state.nm.us.

4. Click on the link labeled "PED A-Z Directory".   
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5. Scroll down until you see the “School Budget and Finance Analysis Bureau”.  Click on this link. 
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6. On the “School Budget and Finance Analysis Bureau” page click here for October 2011 Training and Experience files.
Most attachments will require Adobe Acrobat Reader
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Microsoft Access Runtime 2007 Installation





7. Click on the “Training and Experience Memorandum” link and print for further instructions.
8. Click on the “Training and Experience Manual of Procedures” link and print. This Training and Experience Manual of Procedures for the Calculation of the Training and Experience Index has been revised as of September 2008.
9. Click on the “Training and Experience Program Instructions” link and print.   This document details the instructions for using the Training and Experience Data Collection software.  

10. IMPORTANT – The Training and Experience Oct 2011 program is a Microsoft Access 2007 program.  If you have Microsoft Access 2007 installed continue with step 11.  
If you do not have Microsoft Access 2007 installed, or don’t know if you have it installed or if during the installation you see the screen below, go to the “Installing Microsoft AccessRuntime” steps at the end of this document.  After installing AccessRuntime restart the installation of Training and Experience Oct 2011.
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If during the install you receive the box above, you do not have to, as suggested, download from the website.  Instead go to the “Installing Microsoft AccessRuntime”  installation steps at the end of this document. 
11. Click on the “Training and Experience Installation Program” link.  This will activate the setup wizard.  Click on “Next”.
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12. Click “Next” again.
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13. Click the “Typical” icon. 
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14. Click “Install”
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15. Click “Finish”
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Once installation has been completed the folder “Training and Experience Oct  2011” folder will appear on your desktop.   In the folder is the TandEOct2011V01 Access 2007 program.  Double click on the folder to open it.
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In the folder is the Access database TandEOct2011V01.accdr.  Click on the database to begin entering T and E. 
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Installing Microsoft AccessRuntime 2007
The Membership Projection 2011-2012 program requires either Microsoft Access 2007 or Microsoft AccessRuntime to be installed on your PC.  If you do not have Microsoft Access 2007 or Microsoft AcccessRuntime click on the link below to install AccessRuntime. 

http://www.ped.state.nm.us/div/fin/school.budget/index.html 

Clicking on the link above will initiate the installation of Microsoft AccessRuntime.  After the installation you will be able to run Microsoft Access 2007 programs in “Runtime Mode”.  

Click to accept the terms.  Then click Continue
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The following screens will appear.
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Click OK to complete the installation
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