DISTRICT CHECKLIST of BUDGET DOCUMENTS
The School District Operating Budget is submitted through the Operating Budget Management System (OBMS). The budget documents should be submitted electronically via e-mail except for the documents that require original signatures.  The documents that require original signatures must be mailed or hand-delivered to your assigned budget analyst.

· 2011-2012 Public School Operating Budget:

(Submit through OBMS)
· 2010-2011 Estimated SEG:

 (Submit electronically through e-mail)
· PED 910B-5 and Cash Balance Credit Worksheet (2010-2011 80 Day and 120 Day Averaged Data):

Provided by your Budget Analyst
· 2011-2012 PED 910B-7 Proposed Operational Cash Balance Worksheet:

 (Submit electronically through e-mail)
· 2011-2012 ARTICLE 10-A School Personnel Act Verification: 

Signed Copy Required (May be Faxed or Scanned and emailed)
· Proposed Bonded Indebtedness Retirement Schedule:

Proposed Issues ONLY – Acquired from the Bond Advisor (Submit electronically through e-mail or mail)
· 2011-2012 PED 901BCS-10 Approval of Operating Budget: 

2 Originals Required Including Signatures (Must be hand delivered or mailed NO later than June 23)
· 2011-2012 Program/Budget Review/Questionnaire:

Signed Copy Required (May be Faxed or Scanned and emailed)
· 2011-2012 Worksheet IV and V: 

 (Submit electronically through e-mail)
· 2011-2012 PED 925B 1-4 Estimated Average Salary Increases:


 (Submit electronically through e-mail)

· 2011-2012 School Calendar:

(Submit electronically through e-mail)
· 2011-2012 School Calendar Check:


(Submit electronically through e-mail)
· 2011-2012 Salary Schedules for Teachers and all other Governance Council approved Salary Schedules:

(Submit electronically through e-mail)
Indicate on teacher salary schedule:


· additional increments paid

· out-of-district experience allowed`
· whether collective bargaining has been completed

· prior year salary schedule, if collective bargaining is not completed

· salaries (charter/union) proposed or under negotiation
             Signature of District Superintendent


                                   Date

District: __________________
PED #
_____


