FY 2007 PED OBMS Actuals Reporting Supplemental Instructions
School Districts and Charter Schools are required by PED to submit summary reports of actual revenues and expenditures for each reporting period (monthly or quarterly, as appropriate to the organization). This memo provides supplemental instructions for School Districts and Charter Schools to use when generating report files for submission to OBMS.

· Period Actuals reports are summary reports. As a summary, each actuals report rolls up the transactions for that period into a single line for each uniform chart of account line.

· The required end of year report is reported by OBMS using the submitted data for the last reporting period of the year (twelfth month or fourth quarter).

· For School Districts, all transactions should be rolled up and reported at the District level (location code 000 for all Districts). For Charter Schools, all transactions should be rolled up and reported at the school location level (e.g., District 001 Location 051).

· For the Year value, you should report the fiscal year for which the reporting is occurring (this is the same as the ending year of the school year). For this year, the correct value is 2007, not 2006.
· OBMS will validate your submissions against the valid Uniform Chart of Accounts (UCOA) lines to ensure all reported lines are valid reportable funds, functions, objects, programs, locations, and job classes. Errors in any of these fields will be flagged by the OBMS validation engine and the data files must be corrected, re-imported and re-validated before they can be submitted to PED. The attached spreadsheet shows the valid reportable funds, functions, objects, programs, locations and job classes for FY2007. 

1. If a School District or Charter School is storing transactions at a lower level than the reportable UCOA components, or has made up local funds, functions, objects, programs, or job classes, those transactions must be rolled up to the appropriate reportable level. 
1. Example: A School District has made up a local program of 1011. That data would have to be rolled up and reported under program 1010.
· You should not submit any lines for funds 50000 or higher. These funds are not reportable as part of actuals, so the system will reject them.
· OBMS will validate your submissions against the valid Uniform Chart of Accounts (UCOA) lines to ensure all reported lines are valid reportable combination UCOA strings (e.g., valid fund/function/object/program/job class combinations from the UCOA). Errors in any of these combinations will be flagged by the OBMS validation engine and the data files must be corrected, re-imported and re-validated before they can be submitted to PED. The attached spreadsheet shows the valid reportable combination UCOA strings for the General Fund/Capital Outlay/Debt Service funds for FY2007. For Flowthrough Grant and Direct Grant funds, the valid reportable combination UCOA strings (e.g., valid function/object/program/job class combinations) are the same as those for Fund 11000.

· If you do not have FTEs in your system and cannot get them easily, report zeroes in those fields.

· OBMS will not accept negative values in either encumbrance or year to date values for the Q04 or M12 reporting periods (the end of year reporting periods). PED views negative values in these fields as errors and will not accept this data. OBMS will accept negative values in these fields for all other reporting periods. 

· You should not submit UCOA lines if all values (period actuals, encumbrances, FTEs and year to date) will be zeros. The system will reject those. 
