Policy Statement for Free and Reduced Price Meals/AfterSchool
Meal / Milk Count / Collection Procedure(s)
1. The following meal / milk count / collection procedure is used:
	a.  Breakfast  
	b.  Lunch
	c.  Both


2. All approved meal count /collection procedures must include a method for prepayment and/or post billing (charging). Charging is
    seldom recommended. The provision for allowing for prepayment and / or charging should make free and reduced-price meal
    recipients appear as student who prepay full price (or charge).  
	a. Full and reduced-price meal payments can be made by students or parents in advance in a designated area away from the cafeteria serving line on a daily, weekly, or monthly basis. Students receiving free meal benefits appear to be prepaying for meals. Charging may or may not be allowed.
	b. Full and reduced-price can be charged. Students receiving free meals benefits appear to be charging meals. Parents are billed and may mail in payments or students or parents may pay in a designated area away from the cafeteria serving line. Care is taken that neither the billing nor the payment process identifies those who pay nothing. Prepayment may or may not be allowed.


3. The option of prepayment (and/or charging) of meals should be routinely publicized. This may be done by using methods such as
     posting signs, making public announcements, including the information in printed material, etc. Some districts offer incentives for
     prepayment options when cash is also accepted on the serving line. The ability for students and / or parents to prepay (or
     charge) is routinely advertised.
	a.   In the letter to parents (Notice/Letter to households) sent home with the application at the beginning of each school year.

	b.  In a announcement made over the school’s public address system.

	c.  In a newspaper / newspaper article.

	d.  By a posted notice (sign) displayed in the cafeteria area.


4. The system for coding, distributing and collecting the medium of exchange must ensure that students receiving free and reduced
     price meal benefits are not overtly identified. A common method for distributing and collecting the medium of exchange must be 
     used. All approved meal count/collection procedures must include a medium of exchange that is issued to students for obtaining
 a meal. Students receiving free meals must be issued the identical medium of exchange as those students prepaying (or charging) full or reduced price meals.       Which medium of exchange is used by each school?
	a. Verbal
    Identifier
	b. Coded ticket
     or token
	c. Coded I.D.
     card
	d. Coded automatic 
     tab
	e. Coded bar card
     for scanning
	f. Coded numbered 
    keypad


5. The medium of exchange for free and prepaid (or charges) reduced price and full price meals must be identical except for the code.
    Which medium of exchange coding is used by each school?
	a. Coding
    Series
	b. Coding by 
     Number
	c. Coding
    by 

 variation
	d.  Coding by
subtle differences
	e. Coding by
    numbered

    digits
	f. Coded by bar
    line for scanning
	g. Coded Number
     on a keypad


6. All approved meal count/collection procedures must include a point-of-service count of reimbursable meals by category.               Which point-of-service is used by each school?
	a. Cashier at the end of the serving line, determines that the
     meals selected are reimbursable and counts the meals by
     category.
	b. Cashier is stationed at the beginning of the serving line and
    a monitor is stationed at the end of the line to verify that
    each meal is reimbursable


7. It is understood that in addition to prepaid (or charged) meals, some cash meals may also be sold and counted. Meals paid for in 

    cash may be counted in a different manner than those prepaid (or charged). These meals may be tallied, counted mechanically,
    recorded on a cash register, etc. However, the medium of exchange for students receiving free, prepaid reduced-price, and prepaid
    full-price meals must be collected and counted in exactly the same manner. When students receiving free, prepaid reduced price,
    or prepaid full price meals pass the cashier, they:

	a. Call out their  

    number and the
            cashier strikes
            it from a numbered
            sheet or enters it
            into the computer
            system.  The count
            by category is
            taken from the
            numbered sheet.
	b. Call out their
     number and
     the cashier in-

     puts the number
     into the computer
     system. The
     eligibility
     numbers are
    automatically
     recorded
	c. Call out their
    name (or are 
    recognized)
    and the cashier
    checks the name 
    off a coded
    roster. The
   count is taken 
   from the roster
   by category
	d. Present a
    coded
    ticket/token
    and it is
    collected.
    The count
    is taken
    from the
    tickets/

    tokens
	e. Present a ticket and all
    tickets are marked in
    same manner and
    returned to the student.
    Simultaneously, the
    count by category is
    tallied, mechanically
    counted, recorded on a
    cash register.
	f. Punch in
    number on
    keypad. As
    number is
    entered, the
    count by
    category is
    simultaneously
    taken.
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Please indicate on this form to consolidate all data utilized by each school site using Questions #1 thru #7:

	School
	Question #1
	Question #2
	Question #3
	Question
#4
	Question #5
	Question #6
	Question #7

	Example: Gracen Elementary
	1c
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	3a, b, c
	4f
	5g
	6a
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