Policy Statement for Free and Reduced Price Meals

Meal / Milk Count / Collection Procedure(s)

Provision 2 School(s)

YEARS 2-4
1. The following meal count / collection procedure is used:

	a.   Breakfast  
	b.   Lunch
	c.   Both


2. How do you count your student(s)? Please indicate what you are using

	a. Numbering system. 

Call out their number and the cashier strikes it from a numbered sheet or enters it into the computer system.  The count by category is taken from the numbered sheet.
	b. Hand-held clicker
Click the hand clicker and number are tallied as the students goes by at the POS. As number are
entered, the count by category is simultaneously taken. At the end of the meal service, the hand clicker indicate a final number which is use as the daily final meal count
	c. Headcount
As a student receives a meal, the head count is simultaneously taken. At the end of the meal service, the meal count indicate a final number of students that receive a reimbursable meal which is use as the daily final meal count


3. Where and when is the student meal/milk count taken at the point of service?

	a. Cashier at the end of the serving line, determines that the
     meals selected are reimbursable and counts the meals by
     category.
	b. Cashier is stationed at the beginning of the serving line and
    a monitor is stationed at the end of the line to verify that
    each meal selected is reimbursable


4. What is the Attendance Factor you are using? What is the Factor used?
	a. National:      _______%
	b. State:      __________%
	c. Local:____________%


5. How do you count your Adults? All non-program adults must pay for their meals.

	a. Cash basis at point of service   
Cash is exchange for a meal served to the Adult.
	b. Prepayment of Cash and checked off

The adult pays for a meal at the food service office and is check off when he/she receives a meal.


	c.  Charge and payment is collected
The adult is charged a meal and deduction is made in payroll for full payment every pay period and /or collected later in the day before the next service day.


   Include all information as outline:      “N/A” is not an acceptable answer.
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