
POLICY STATEMENT FOR FREE AND REDUCED PRICE MEALS AND/OR FREE MILK
The  __________________________________________________________  has agreed to participate in the (Please check [(] applicable spaces):


Name of Local Education Agency

(  NSLP




(  After School Snack Program
(  SBP




(  Seamless Summer Option
(  SMP




(  SMPS-S Kindergarten (Children who do not have access to a meal service program)
and accepts responsibility for providing:     (  Free and Reduced Price Meals
    (  Free Milk      to eligible children in the schools under its jurisdiction.
The local education agency assures the state agency that the school system will uniformly implement the following policies to administer the program(s) in schools under its jurisdiction.  In fulfilling these responsibilities, the local education agency agrees to:

A.
Free Meals or Milk:  Serve meals or milk (under the free milk option in the Special Milk Program) to children from households whose income is at or below the free limit of the Income Eligibility Guidelines or to children from food stamp households or the Food Distribution Program on the Indian Reservations (FDPIR) assistance units that provide a case number.
B.
Reduced Price Meals:  Serve meals at a reduced price to children from households whose income is within the reduced price limit of the Income Eligibility Guidelines.

C.
Limit Reduced Price Costs:  Set reduced price charges for lunch and breakfast at or below the maximum reduced price allowed by regulations and below the full price of lunch or breakfast (Reduced Price Lunch - $0.40 or below; Reduced Price Breakfast - $0.30 or below).  Set reduced price charges for After School Snack Program at $0.15 or below.
D.
Equal Treatment:  Agrees that in the operation of the Child Nutrition Programs (CNP) no child shall be discriminated against because of race, sex, color, national origin, age, or disability.  Ensure no physical segregation of or any other discrimination against any child because of his /her inability to pay the full price of the meal or milk.  The names of the children eligible to receive free or reduced price meals or free milk shall not be published, posted or announced in any manner and there shall be no overt identification of any such children by use of special medium of exchange (ticket, token, ID number, ID name, roster system) or any other means.  Further assurance is given that children eligible for free or reduced price meals or free milk shall not be required to:
1.
Work for their meals or milk;
2.
Use a separate lunchroom or milk service area;
3.
Go through a separate serving line;
4.
Enter the lunchroom through a separate entrance;
5.
Eat meals or drink milk at a different time;
6.
Eat a meal different from the one sold to children paying full price or drink milk different from that sold to children paying the full price.
E.
Verification (Not applicable to special milk programs or to residential child care institutions with no day students):  Verify eligibility of applicant households in accordance with program regulations and annually maintain records as follow:
1.
A summary of the verification efforts, a copy is submitted to state agency by December 15;
2.
The total number of application on file by October 1;
3.
The percentage or number of applications verified;
4.
Verify approved free and reduced price applications by November 15, as specified by 7 CFR Part 245.6 (a);
5.
Maintain a description of the verification activities, as required by 7 CFR Part 245.6(a)(3)(c).
Compliance with these requirements will be monitored by the state agency as part of its supervisory assistance monitoring and verification efforts.
F.
Press Release:  Submit a public/press release containing both the free and reduced price eligibility guidelines and other information contained in the parent letter to the local news media, local unemployment offices and major employer contemplating or experiencing large layoffs.
G.
Application Forms and Process:  Develop and distribute to each child’s parent or guardian a letter and an application form for free and reduced price meals or, where appropriate, free milk.  These forms shall be distributed at or about the beginning of each school year or whenever there is a change in eligibility criteria.  The letter to parents with the meal application attachment shall have ONLY the income eligibility guidelines for reduced price meals with an explanation that households with income at or below the reduced price guidelines may be eligible for either free or reduced price meals.  The letter to parents with the free milk application form shall list the income eligibility guidelines for free milk.
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Interested parents or guardians are responsible for filling out the application and returning it to the school for review.  Such applications and documentation of eligibility determination made will be maintained for a period of five (5) years following the end of the school year to which they pertain.                                                                                                                                                                                                
All eligibility determinations must be made within 10 working days of the receipt of the application.  Applications may be filed at any time during the year.  Parents or guardians enrolling a child in a school for the first time shall be supplied with appropriate meal or milk application materials regardless of time of year the child is registered.  If a child transfers from one school to another under jurisdiction of the same local education agency, his/her eligibility for free and reduced price meals or, if offered, free milk will be transferred to and honored by the receiving school.
Parents or guardians will be promptly notified of the approval or denial of their application(s).  Children will be served meals or milk immediately upon establishment of their eligibility.

In certain cases, foster children are, also, eligible for these benefits.  A foster child is treated as a family of one (1).  Income is shown only as the money that a foster child has for his/her own use.  If the foster child is employed, that income would be shown as wages.  The application must be signed in order for it to be approved by the school.
When an application is denied, parents or guardians must be provided written notification, which shall include:

1.
The reason for denial of benefits, e.g., income in excess of allowable limits or incomplete applications;
2.
Notification of the right to appeal;
3.
Instructions on how to appeal; and
4.
A statement reminding parents that they may reapply for free and reduced price benefits or free milk at any time during the school year.
The reasons for ineligibility shall be properly documented and retained on file at the local education agency level.
H.
Collection and Accountability:  Establish a procedure to collect money from children who pay for their meals and milk and to account for the number of free, reduced price and full price meals served or the number of half-pints of free and full price milk served.  The attached collection procedure will be used so that no child in the school will be aware of such procedure or the identity of the child(ren) receiving free and reduced price meals or free milk.
I.
Revisions to Policies:  Submit to the state agency any revisions to the administrative procedures outlined above before implementation. Such changes will be effective only upon approval.  All change in eligibility criteria must be publicly announced in the same manner used at the beginning of the school year.
J.
Policy Statement Attachments: For all prototypes within the Policy Statement, please identify any changes that were made to the prototype other than personalizing the forms for your local education agency. The following attachments are part of this policy statement:
1.
Collection Procedure.
2.
Letter to Parents;
3.
Application for Free and Reduced Price Meals or Free Milk with Income Eligibility Guidelines for Reduced Price Meals or Free Milk;
4.
Notification Letter to Parents Applying for either Free and Reduced Price Meals or Free Milk;
5.
Public/Press Release - Submit a sample as published, or if not published, statement of public posting;
K.
.    Under Provision 2, Years 2-4:
a.
There will be no distribution of applications and no new eligibility determinations;

b.
Only total reimbursable meals served each day will be counted; the annual percentages developed at the end of the Year 1/Base Year will be used to determine the counts by category for the reimbursement claims;

c.
Perform monthly edit check; and

d.
Socioeconomic data will be used to support any extension of Provision 2, the state agency will accept unemployment rate.

e.
All schools participating in Provision 2 must be entered and updated on Schedule A of the Child Nutrition Programs Information Management System to keep the application/agreement current.

L.   Appeals Process:  Establish and use a fair hearing procedure under which a household can appeal a decision made by the school district’s approving official with respect to the household’s application for benefits and/or any subsequent reduction or termination of benefits.  During the appeal and hearing process, the child who was determined to be eligible, based on the information provided on the application, will continue to receive free or reduced price meals or free milk.  Households appealing a reduction or termination of benefits, as a result of verification of eligibility, will continue to receive benefits if they appeal within the ten-day (10-day) advance notice period.  Prior to initiating the hearing procedure with the school official, the parents/guardians may request a conference to provide an opportunity for the parents/guardians and school officials to discuss the situation, present information, obtain an explanation of data submitted in the application and the decision rendered.  Such conference shall not, in any way, prejudice or diminish the right to a fair hearing.                                                             Page 10
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