DESIGNATION OF HEARING, APPROVING, AND VERIFYING OFFICIALS
(Update this attachment when changes occur)

The __________________________________________________________________ designated as:




Name of Local Education Agency
1.
Hearing Official  _____________________________________
___________________________



              Name of Responsible Individual
Title
This person shall ensure that all required provisions of the appeal process are followed as outlined in this policy statement.
The hearing official must be someone not involved in the original eligibility determination under appeal or any previous conference.  The HEARING OFFICIAL SHOULD HOLD A POSITION AT A HIGHER ADMINISTRATIVE LEVEL THAN THE APPROVING OFFICIAL(S).  The hearing official and approving official(s) cannot be the same individual. 

2. Approving Official(s):
__________________________________________
____________________________________
Name of Responsible Individual 

Title
__________________________________________
____________________________________
Name of Responsible Individual 

Title

This person reviews applications and makes eligibility determinations.  This official will use the criteria outlined in this policy to determine which individual children are eligible for free and reduced price meals.

3.
Confirming Official:
__________________________________________
____________________________________
Name of Responsible Individual 

Title

This person is responsible for confirming the correct eligibility determination on all applications selected for verification.  (This person cannot be the Approving or Hearing Official)
4.
Verifying Official:     Who conducts verification?

 FORMCHECKBOX 
  Principal at Each School
 FORMCHECKBOX 
  Food Service Director

 FORMCHECKBOX 
  Other (Specify)  _______________________________________________

 FORMCHECKBOX 
  Provision 2 district/school – Exempt from Verification process
The above named local education agency will verify the incomes declared on approved applications for free and reduced price meals on hand as of October 1 of each school year.  All verification activity will be completed by November 15.  All records of verification activities will be maintained for a period of five (5) years.
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